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AGREEMEJ\<'T 
BETWEEN THE 

MANCHESTER BOARD OF EDUCATION 
AND THE 

MANCHESTER EDUCATION ASSOCIATION 

THIS AGREEMENT MADE AND ENTERED INTO as of the 1st day of July, 2013, by and 
between the MANCHESTER BOARD OF EDUCATION (hereinafter referred to as the 
"Board") and the MANCHESTER EDUCATION ASSOCIATION (hereinafter referred to as 
the "Association"), affiliated with the Connecticut Education and the National Education 
Associations" 

I 

k The Board recognizes the Association for the purpose of professional negotiations as 
the exclusive representative of all employees of the Manchester school system within 
the "bargaining unit" as defined by Sect !0-153B (a) (2) of the Connecticut General 
Statutes and with the rights and privileges as provided by sections 10-15! to 10-!53 (t) 
of the General Statutes" Unless otherwise indicated, the employees in such unit are 
hereinafter generally called "teachers"" 

K The Association accepts such recognition, and agrees to represent equally all teachers 
without regard to membership or participation in, or association with the activities of, 
the Association or any other employee organization" 

C It. is rhe intent and purpose of the parties hereto that their agreements promote and 
improve the quality of education in the Town of Manchester, provide for orderly 
professional negotiation between the Board and the Association, and secure prompt and 
fair disposition of grievances so as to promote positive int1uences upon the operation of 
the educational program" 

D" Except as expressly provided otherwise by the terms of this Agreement, the 
determination and administration of educational policy, the operation of the schools, 
and the direction of the professional staff are vested exclusively in the Board or the 
Superintendent when so delegated hy the Board" 

2:'il94UGv2 



ARTICLE H 

A. Matters Not Covered by Terms of this Agreement 

1. Before the Board adopts a change in personnel policies affecting conditions of 
employment not covered by the terms of this agreement and which has not been 
proposed by the Association, the Board will notity the Association in writing 
that it is considering such a change, and the Association shall be given an 
opportunity to negotiate with the Board respectlng any such proposed change in 
policy, provided that the Board is required to negotiate such change pursuant to 

the provisions of Conn. Gen. Stat. Section 10-l53d(e). 

2. The Board agrees not to negotiate with any teachers' organization other than that 
designated as the representative pursuant to Sections 10-153b to 10-153f of the 
General Statutes of Connecticut. The Board further agrees not to negotiate with 

teachers' organization other than the Association in to changes in 
salaries or other conditions of employment to become effective during the term 
of the Agreement. 

ARTICLE HI 

GRIEVANCE PROCEDURE 

A. Definitions 

2)!94U6v2 

!.. A "grievance" shall mean(!) a complaint a certified employee that his/her 
rights under the specific language of this agreement have been violated or that as 
to him/her there is a misinterpretation or misapplication of a specific provision 
of this agreement, or (2) a complaint concerning an event or condition which 
affects the welfare or conditions of employment of a teacher or group of 
teachers. However, grievances defined in (2) above may only be processed as 
far as level three of the grievance procedure, and level four shall not apply. 

2. An "aggrieved person" is the individual or group of individuals alleging that a 
grievance exists. 

3. The "grieved" is an individual or group of individuals who are alleged to be the 
cause or who have committed, a grievance. 

4. A "teacher" is any person who is included in the hargaining unit as defined in 
Article I 

5. "Days" shall mean days when school is in session. 
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B. Purposes 

L The purpose of this procedure is to secure, at the lowest possible administrative 
level, equitable solutions to the problems which may from time to time arise 
affecting the welfare or working conditions of teachers. 

2. Both parties agree that these proceedings shall be kept as informal as may be 
appropriate at any level of the procedure, Furthermore, both parties agree that 
there may be circumstances under which a confidential hearing is essential to 
protect the welfare of the individual or individuals concerned (subject to the 
provisions of the Freedom of Information Act), 

3. Nothing herein contained shall be construed as limiting the right of any teacher 
having a problem to discuss the matter informally with any appropriate member 
of the administration or with any appropriate representative of the Association. 

4, teacher or group of teachers shall have the right at any time to present any 
grievance to such persons and through such channels as are designated for that 
purpose in this Article. 

C Time Lmu<> 

l, Since it is important that grievances be processed as rapidly as possible, the 
number of days indicated at each level should be considered as maximum, and 
every effort should be made to expedite the process. The time limits specified 
may, however, be extended by mutual agreement in writing. 

2, ln the event a grievance is filed on or after June I , all parties will attempt to 
exhaust the grievance procedure prior to the end of the school term or as soon 
thereafter as practicable. 

3, If a teacher does not file a grievance in writing as provided herein within thirty 
(30) days after the alleged act or condition occurred, then the grievance shall be 
considered as 

D. Informal Procedures 

25l94U6v2 

If a teacher feels that he/she may have a grievance, he/she shall first discuss the 
matter with his/her principal in an effort to resolve the problem informally, 

2. after such discussion, the teacher is not satisfied with the disposition of the 
matter, he/she shall have the right to have the Association assist him/her in 
fimher efforts to resolve the problem informally with the principaL 



3" An employee not having a principal as an administrative superior, shall follow 
the procedures indicated herein with that administrator or supervisor to whom 
the employee is directly responsible" 

E" Formal Procedure 

I. 

2" 

(a) 

(b) 

If not satisfied with the disposition of the problem through informal 
procedures, the aggrieved person may submit the claim as a format 
grievance in writing to that person's principal, within the time limit set 
forth in Section C" 3" 

The principal shall within ten (10) days render his/her decision and the 
reasons therefore in writing to the aggrieved person with a copy to the 
Association" 

Level Two - Supelriuterldent of Sdwols 

(a) lf not satisfied with the disposition of the grievance at Level One, or if 
no decision has been rendered within ten (10) days after presentation of 

the grievance in writing, the aggrieved person may file the written 
grievance with the Associarion within five (5) days after the decision at 
Level One or fifteen (15) days after the grievance was presented, 
whichever is sooner. 

(b) Within five (5) days after receiving the written grievance, the 
Association may refer it to the Superintendent of Schools. 

(c) The Superintendent of Schools or his/her designee shall represent the 
administration at !.eve! Two of the grievance procednre. Within ten (10) 
days after receipt of the written grievance by the Superintendent or 
his/her designee, the Superintendent or designee shall meet with the 
aggrieved person in an effort to resolve the matter. 

(d) The Superintendent of Schools or his/her designee shall within ten (10) 
days render his/her decision and the reasons therefore in to the 
aggrieved person with a copy to the Association. 

(e) Representatives of the Association shall have the right to attend and 
participate in any meeting of the Superintendent with the aggrieved 
person relating to the grievance filed. 



3. Level Three - Board of Education 

4. 

(a) If not satisfied with the disposition of the grievance at Level Two, or if 
no decision has been rendered within ten (10) days after the first meeting 
with the Superintendent, the aggrieved person may file the grievance 
again with the Association within five (5) days after a decision by tbe 
Superintendent, or fifteen (!5) days after the tlrst meeting with the 
Superintendent, whichever is sooner. 

(b) The Association may refer the grievance to the Board of Education. 
within tlfteen (15) days of receiving the filed grievance from the 
grievant, subsequent to Level Two disposition. Should the grievance not 
be referred to the Board of Education within tlfteen (15) days, it is 
considered waived. 

(c) No later than thirty (30) days after the Board's receipt of the grievance, 
the Board (or its designated committee) shall meet with the aggrieved 
person and with representatives of tbe Association for the purpose of 
resolving the The decision of the Board its designated 
committee) shall be rendered in writing within t!fteen ( 15) days of such 
meeting. 

(a) 

(b) 

(c) 

If not satisfied with the disposition of the grievance at Level Three, or if 
no decision has been rendered within t!fteen (I 5) school days after the 
first meeting with the Board/Committee, the aggrieved person may, 
within five (5) days after a decision by the Board/Committee or twenty 
(20) school days after the first meeting with the Board/Committee, 
whichever is sooner, request in writing the Association to submit his/her 
grievance to arbitration. 

If the Association determines that the grievance is meritorious and that 
submitting it to arbitration is in the best interests of the school system, 
then the Association may submit the grievance to arbitration within 
tlfteen ( 15) days after receipt of a request by the aggrieved person. 

The Association may submit any grievance hased upon the 
interpretation, meaning or application of any of the provisions of this 
agreement to arbitration by so notifying the Board, in writing. Within 
five (5) days after written notice of such arbitration, representatives of 
the Board and the Association shall meet to agree upon and select an 
arbitrator or arbitrators. If tbe parties cannot agree upon an arbitrator or 
arbitrators at this meeting, the grievance shall be submitted to the 
American Dispute Resolution Center, Inc. (ADRC) by the Association, 
by filing a demand for arbitration under the Voluntary Labor 
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Arbitration Rules of the American Dispute Resolution Center, lnc 
(ADRC) requesting arbitration, or, by mutual agreement, expedited 
arbitration. The arbitration shall be conducted in accordance with the 
administrative procedures, practices and mles of the American Dispute 
Resolution Center, Inc. (ADRC). 

(d) The arbitrator selected shall confer promptly with representatives of the 
Board and the Association, shall review the record of prior hearings, 
and shall hold such further hearings with the aggrieved teacher and 
other parties in interest as the arbitrator shall deem requisite. 

(e) The arbitrator shall be bound by the labor arbitration rules of the 
American Dispute Resolution Center, Inc. (ADRC). The decision of the 
arbitrator shall be final and binding upon all parties and shall be the 
exclusive remedy for breach of this agreement, except that the parties do 
not waive their legal right to appeal the arbitrator's award pertaining to 

such grievance as permitted by law. 

(f) The costs for the services of the arbitrator, including per diem expenses 
if any, and actual and necessary travel and subsistence expenses, shall be 
borne equally by the Board and the Association. 

(g) The parties recognize t.'lat the Board is legally charged with the 
responsibility of operating the school system. The sole power of the 
arbitrators shall he to detertnine whether the terms of this Agreement 
have been misinterpreted or inequitably applied and the arbitrator shall 
have no power or authority to make any decision which modifies, alters 
or amends any tern1s of this Agreement or which violates the terms of 
this Agreement or which is violative of the terms of this Agreement. The 
arbitrator shall not substitute his judgmem for that of the Board where 
the Board's action is not unreasonable except in the following 
circumstances: 

(1) 

?) \-

Where an issue to be determined by the arbitrator is an issue of 
fact; 

Where the issue before the arbitrator involves the interpretation 
of the terms of this Agreement. 

F. Rights of Teachers to Representation 

2:'l9406v2 

l, Any grievant, including the Association, may be represented at Levels Two, 
Three and Four of the formal grievance procedure by a representative of the 
Association. Regardless of whether or not the teacher chooses to be represented 
by the Association, the Association shall have the right to be present and to state 
its views at all stages of the procedure, 
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G. 

! . lf, in the judgment of the Association, a grievance affects a group or class of 
teachers, the Association may submit such grievance in writing to the 
Superintendent directly and the processing of such grievance shall be 
commenced at Level Two. The Association may process such a grievance 
through all levels of the grievance procedure even though the aggrieved persons 
do not wish to do so. 

2. Decisions rendered at all levels of the t(mnal grievance procedure shall be in 
writing setting forth the decision and the reasons therefore. Decisions rendered 
at Level Four shall be in accordance with the procedures set forth in Section E, 
Paragraph 4. 

3. All documents, communications and records dealing witb the processing of a 
grievance shall be filed separately from the personnel files of the participants. 

4. Forms for filing and processing grievances, and other necessary documents, 
shall be prepared the Superintendent or designee and made available um.Ju>'II 

the Association so as to facilitate operation of the grievance procedure. 

5. The sole remedy available to any teacher for any alleged breach of this 
Agreement or any alleged violation of his/her rights hereunder shall be pursuant 
to the foregoing procedure. 

ARTICLE IV 

TEACHING 

A. Class Size 

l. The Board and the Association recognize that the pupil·teacher ratio is an 
important aspect of an effective educational program. Therefore they agree that 
the class sizes set forth below shall be established as desirable standards for the 
maximum number of pupils per teacher under normal conditions, and that this 
policy shall be effected to the extent possible within available funds in all 
schools by the beginning of each school 

a. 
b. 
c. 

Kindergarten Classes . 
Elementary Classrooms . 
Secondary Teachers' Load in Core Academic 
Areas, Grades 7·12. 

. 7 . 

20 
25 

125 



2. The Board shall notify the Association of any decision to create a split grade 
class so as to give the Association 30 days to discuss the matter with the Board, 
but this discussion period shall not serve to delay implementing any split grade. 

3. When the class size of the elementary level exceeds 28 pupils for 
classroom teacher; or, 25 at the kindergarten level and/or 26 at the grade l 
level; or, middle school level exceeds 28 pupils; or, 30 for any academic 
class ar the high school level, the class should be divided, redistributed, or 
provision should be made to provide such teacher with professional or 
paraprofessional assistance within 30 days. Singleton classes at the high 
school shall not exceed 33. A singleton class is a class for which there is 
only one section offered during a marking period. 

4. The Board and the Association agree the Special Classes (P.E., Music and 
Unified Arts) pupil teacher ratio needs to be maintained at appropriate levels for 
effective education programming. 

Tbe Board and the Association that reasonable efforts will be made the 
administration to schedule classes order that Middle School perh1rming 
ensemble classes can be effectively taught and supervised 

5. Any exception to the foregoing standards shall be made only if the 
Superintendent of Schools determines that it is necessary and the Association 
shall be notified in writing of any such exception made in order to give the 
Association 30 days to discuss the matter with the Board, hut this 30 day 
discussion period shall not serve to delay implementing such exceptions to the 
foregoing standards. 

6. The Board and Association agree the guidance counselor/student ratio and that 
of other support staff needs to be maintained at appropriate levels for effective 
education programming and servicing. 

B. Work Year 

1. The student/professional school calendar shall be set forth as an addendum 
to Appendix D. Each year the Superintendent or his designee shall meet with 
the Association president or his/her designee and mutually agree on all-day in
service dates. It is understood that CEU/CEU equivalents programs ollered by 
d1e Manchester Board of Education shall occur during the work year f(\r 
teachers. 

For each year of this contract, the school calendar shall be set forth in an 
addendum to Appendix D no later than May I for informational purposes only. 

Teacher 187 Pupil 183 
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2. The work year of teachers covered hy the Teachers' Salary Schedule (other than 
new personnel and others who may be required to attend pre-school orientation 
sessions) shall begin two (2) days prior to the opening of school. The placement 
of all other non-instructional days shall be in accordance with C.G.S. 10-153. ln 
no event shall the total nnmber of instructional and non-instructional days be 
more than the agreed upon teacher work year. 

3. Guidance personnel may be required to work up to ten days beyond the 
teacher's schedule, with additional compensation paid at the applicable per 
diem rate. After consultation and input from the guidance personnel, the 
scheduling and staffing of said extra work days shall be at the discretion of the 
Board. 

4. Library Media specialists may be required, at the discretion of the 
Administration, to work up to ten days beyond the teacher's schedule, with 
additional compensation paid at the applicable per diem rate. 

5. Personnel required to work beyond the scheduled work year shall rf'cF"'~" 
additional compensation on a per diem basis, as established in Ap,pendix C. 
subsection J. 

I. The starting and dismissal times of all schools shall be established for 
succeeding year by no later than August 1. 

2. Exceptions to the foregoing provisions or changes during the school year shall 
be made on the same basis and subject to the same provisions as stated in Article 
!V, Section D, below. 

3. Elementary School teachers shall be in their classrooms at least thirty-five 
minutes before the stan of the student school day and shall not be required to 
remain longer than thirty-five (35) minutes after the end of the student school 
day. However, if the Principal of an elementary school and all members of the 
faculty at that school agree, the starting and ending times for teachers at that 
school can be modified, provided that the teachers shall be required to be 
present at work for a total of seventy (70) minutes before and after school 
(combined) on each work day. Any such modification of the starting and ending 
times shall be determined no later than June 30'h for the following school year, 
and shall remain in effect for that school year only, unless the Principal and all 
members of the faculty agree to an extension for the following school year, 
Middle School teachers shall be in their classrooms at least thirty minutes before 
the start of the student school day, and shall not be required to remain longer 
than thirty-five (35) minutes after the end of the student school day, High 
School teachers shall be in their classrooms 15 minutes before the stan of the 
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D. 
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Before 

student school day, and shall not be required to remain longer rhan forty-five 
(45) minutes after the end of the smdent school day. Any teacher who has been 
assigned bus duty shall remain umil such time as the last bus has departed. 
However, the bus schedule as created shall provide that all buses shall arrive 
within the time limits stated above. The length of the regularly required work 
day shall not be more than a maximum of 7 and 1/2 hours of continuous time or 
8 hours for teachers whose duties take them to more than one building or to 
work stations outside the school. The length of the regularly scheduled work day 
where D. l and D. 2 are applicable shall not be more than 7 and 3/4 hours of 
continuous time or 8 hours for teachers whose duties take them to more than one 
building or to work stations outside the school. All teachers shall have an 
uninterrupted daily duty-free lunch period. The lunch period for high school and 
middle school teachers shall be the same length as the students. The lunch 
period for elementary school teachers shall be no shorter than thirty-five (35) 
minutes. On one-session days in the fall, during which parent conferences are 
scheduled, other than those referred to in Article V, Section C.3., teachers shall 
remain for scheduled conferences, but the work day shall not exceed 7 and 1/2 
consecntive hours. 

After School Meetings 

1. Teachers may be required to remain after school to attend the following staff 
tneetings: 

(a) Superintendent of Schools' General Staff Meeting or other meetings 
called by the Superintendent of Schools. 

(b) General Faculty Meetings called by the school principal. 

(c) Meetings involving curriculum or in-service education as authorized by 
the Superintendent of Schools or a designated representative. 

(d) Department meetings, PPT meetings, E!P meetings, grade level meetings 
and meetings involving special areas as authorized by the appropriate 
officiaL 

(e) Any meeting called by Administration. 

2. l t is expected that the total of such meetings shall not exceed seven meetings per 
month. A change in scheduling of meetings to a before school time shall be 
subject to staff approval and shall be incorporated into the gnidelines of the 
school day. Article IV, C.3. Before school meetings shall begin no earlier than 
45 minutes before the start of classes. Attendance exceptions shall be 
determined by administrative decision. 

- l 0 .. 



E. 

:::; J04!i6v2. 

3 _ Notwithstanding the provisions set for the below, the parties recognize that the 
Board has the statutory right to determine the student school day and the student 
school year. ln the event that the Board modifies the student school day and/ or 
student school calendar such that parent conferences are scheduled on full school 
days in a manner that varies from the provisions set forth below, the parties 
shall engage in impact bargaining to the extent that such bargaining is required 
by the Teacher Negotiation Act. 

Elementary Schools and Middle Schools: Elementary school and Middle School 
teachers shall, annually, have two established conference periods, one in the fall 
and one in the spring. 

The fall conference period shall consist of three (3) shortened student days when 
teachers shall schedule conferences with parents to discuss the student's 
academic needs and/ or progress. 

The spring conference period shall consist of three (3) shortened student days. 
These days shall be followed afternoon/evening pm··enHc:aciler 
conferences. 

!:!_l@~:!!.QQ!: High School teachers shall, annually, have two (2) evening 
conference periods in the fall and two (2) evening conference periods on the 
spring. All of such conference periods shall take place on early release days. 
The conference periods shall end no later than 8:00 

Appropriate security shall be provided by the Manchester Board of Education on 
such evenings_ Appropriate security should not impose an additional cost to the 
Board of Education_ 

It is understood that should any parent he unable to attend a scheduled 
conference, the teacher will accommodate the parent and schedule an 
appointment at a mutually convenient day and time_ 

It is understood that the teacher shall schedule sufficient time with parem(s) to 
fully explain the academic progress and/or academic needs of the student_ 

Teachers will schedule their parent conferences, subject to the approval of the 
huilding-!evel administrators_ 

Preparation and Phmr1ing Periods 

I_ All middle and high school teachers shall have, in addition ro their lunch period, 
an average of at least one individual and/or collaborative preparation period per 
day, A maximum of two (2) collaborative planning periods may be scheduled 
during each six-day rotation while the six-day rotation schedule is in effect. 
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F. 

[f the administrators of the High School determine that 9th grade teachers must 
attend team meetings; and if said team meetings are held during a teacher's 
preparation period; then the 9th grade teachers affected shall be scheduled with 
another 9th grade teacher for one duty period and shall not be required to attend 
to that duty t(Jr the period of time that the planning period was used for a team 
meeting and shall use such time as a planning period or portion thereof. 

2. Full-time middle and high school teachers normally may nor be assigned classes 
requiring more than three (3) different teaching preparations (except in the high 
school business department, family and consumer science, art, music, physical 
education and special education when it becomes necessary in order to avoid a 
reduction in force). 

3, Middle school teachers shall have team planning periods. The administration 
agrees to make a reasonable effort to schedule teachers to achieve the desired 
goal of a minimum of three team planning periods per week. 

4. Individual principals shall for individual and/or collaborative planning 
time for elementary school teachers of at least one hundred fifreen ( 115) minutes 
per week under normal circnmstances and this shall be in effect unless stat1 cuts 
in special areas must be made due to budget constraints. ln no event shall there 
be less than ninety (90) minutes per week of individual and/or collaborative 
planning time. A maximum of two (2) collaborative planning periods may be 
scheduled during each six-day rotation while the rotation schedule is in 
effect. 

5. When teachers of special areas, such as art, music and physical education, 
conduct a class, the elementary classroom teacher will not be required to remain 
in the room on a regular basis. 

6. The Board will make a reasonable effort to prevent the interruption of reachers' 
preparation and planning periods. This includes infringement for PPT's, and the 
period of time designated as preparation time is reserved for teachers' use in 
preparation of instruction. 

7. Individual planning periods are those periods in which teachers shall primarily 
utilize the allotted time in the preparation of classroom materials and plans. 

Teacher's Aclministr'atiive Responsibilities 

No teacher shall be involuntarily assigned to assume the responsibilities of a member of 
the administrator's bargaining unit. Teachers that voluntarily assume the responsibilities 
of a member of the administrator's bargaining unit shall not evaluate or participate in 
the evaluation of any member of the teacher's bargaining unit. 
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G, Teaching Load 

Classroom teachers at the middle and high school levels shall be assigned no more than 
an annual average of 25 class periods of teaching assignments per week based on a 
seven (7) or eight (8) period day, 

Within an alternating day block scheduling arrangement, teachers will, on one day, 
work a four (4) period day consisting of three (3) teaching periods and one(!) 
planning/conterence period and, on the alternating day, have two (2) teaching periods, 
one (1) planning/conference and one (I) assigned duty, 

Within an alternating day block scheduling arrangement, if a high school teacher agrees 
to teach an additional class for an academic semester, the teacher shall be compensated 
at a rate of forty percent ( 40%) of the teacher's per diem pay rate for each day on 
which the teacher actually teaches the additional class, The teacher shall receive the 
teacher's regular contractual per diem pay rate for each day on which he/ she does not 
actually teach the additional class, The teacher's additional class shall be in lieu of the 

u,,,,,5 ,,.u duty each on which the teacher teaches the additional class, 

A teaching assignment is any situation in which a student or group of students is 
regularly scheduled to meet a teacher for the purpose of instruction, Excluded from the 
intent of this statement would be: study hall, volumary instruction or independent 
study, labs designed for extra help for students, which are not part and parcel of a 
course, corridor duty, cafeteria duty, door duty, and being on calL 

No member of the bargaining unit shall be required to cover tc1r a cooperating/mentor/ 
assessor teacher, unless there is an emergency, Emergency is defined as an unforeseen 
circumstance that requires immediate action, 

v 

k The Board and the Association agree that a teacher's primary responsibility is to teach 
and that his/her energy should be utilized to this end, Therefore, within the limitations 
imposed by the budget as approved, the Manchester Board of Education shall provide 
for: 

2:"1lf40fiv2 

L relieving teachers of supervising playgrounds during noontime, supervising 
sidewalks, distributing milk, and collecting money from students for non
educational purposes, 

2, assisting professional staff in the supervision of pupils in cafeterias and 
corridors and when boarding or leaving buses on school grounds, 
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3, assisting teachers in each school for the following: 

(a) scoring of standardized tests and examinations where suitable 
(b) stamping and numbering of books 
(c) typing and duplicating of instructional materials and examination of a 

departmental, grade, or level nature as directed by the teacher council or 
similar group in each secondary school 

(d) origination of cumulative records and maintaining records, 

4, wherever the hiring of teacher aides and nonprofessional help is approved, 
efforts will be made to obtain them, However, the principals of the various 
schools shall have the authority to use professional staff members to perform the 
foregoing duties when such help is not available, 

R Teachers shall not be required to drive pupils to activities which take place away from 
the school buildings, 

2519406v2 

The duties listed below, occurring on an afternoon, evening, weekend or 
holiday, will be compensated: 

a, dances 
b, athletic events 

c, graduation 
d, concerts 

e, plays 
r rallies 

I , These duties are voluntary and will be compensated at the rate of $30,00 
duty; except for those occurring during a vacation or on a holiday, which will 
be compensated at the rate of $35,00, In order to qualify as a vacation period, 
any given period must be greater than 3 calendar days, 

2, In the event an assignment must be made and extends beyond 3 1
/2 hours, twice 

the base compensation rate shall be paid, 

3, It is expected that teachers will attend the annual Elementary, Middle School 
and High School Open House meeting without compensation, 

4, Any event not covered in items l-3 shall be considered of a voluntary nature and 
not be compensated or assigned, 

5, No teacher will be assigned a duty on a day of religious observation to the 
teacheL 

6. Following is a recommended nr>xt:dtJr 
supervisory duties: 

format for the assignment of teachers to 

(a) The Administration, at the opening of school, shall post all assignments 
for that academic year, giving approximate dates and numbers of 
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teachers needed for each event, It is understood that the dates and 
conditions of these assignments are subject to change, 

(b) Teachers may have the opportunity to select the events at which they 
would prefer to serve, The Administration may choose from any of the 
group of possible volunteers for any particular assignment, The 
Administration is not bound by any rules of job security, tenure or 
equalization in the awarding of these duties, 

(c) ln the event that there are no volunteers, the Administration must make 
assignments in an equitable manner for these duties, 

(d) The school administration shall forward time sheets to the Payroll 
Department on a schedule suggested by the Payroll Department 
according to the time reporting schedule, 

(e) The school administration shall determine the number of teachers needed 
at a particular event but understands that the Association reserves the 
privilege to make recommendations concerning this matter, 

(f) It is understood that the Administration need not fill these duty 
assignments memhers of the Manchester faculty but can, if it so 
wishes, utilize the services of other people 

ARTICLE VI 

The Board shall notify the Association upon the establishment of any additional bargaining unit 
positions and/or upon the elimination of any bargaining unit positions, 

ARTICLE VII 

TEACHING POSITIONS 

A, The assignment of teachers within the school system is the responsibility of the 
Superintendent of Schools and shall be made in accordance with the provisions of the 
collective bargaining agreement and state law, 

R Teachers assigrunents for the coming school year shall be finalized and teachers shall be 
notified of their assignment(s) as soon as practicable but in any case no later Ulan the 
last day of school except in emergencies, Notification of such assignments shall be 
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made by the principal of the school(s) to which the teacher is assigned. Notification 
shall include the grade and/or subjects that they will teach, and any special or unusual 
classes that the teacher will have for the coming year. No change in the teacher(s) 
assignment(s) shall occur after the first day of school without the teacher(s) consem 
except in the case of an emergency. Emergency is defined as an unforeseen 
circumstance that required immediate action, including, but not limited to, 
unanticipated enrollment fluctuations or actions required to satisfy the provisions of the 
No Child Left Behind Act. 

C. ln arranging schedules for teachers who were assigned to more than one school, an 
effort shall be made to limit the amount of interschool travel. Such teachers shall be 
notified of any changes in their schedules as soon as possible. 

D. Each teacher shall have the right to accept the assignment of a student teacher or 
student observer. 

Assignments shall be made without discrimination in regard to race, creed, color, 
religion, national information, age, , disability, marital status. 
sexual orientation or gender identity or expression. 

vm 

A. Posting of Positions 

25i9406v2 

I. All openings for positions covered by: the Teachers' Salary Schedule shall be 
listed in the Joh Posting Notice and a job description and statement of 
qualifications posted in each school as far in advance of the appointment as 
possible. Postings will be for ten (10) weekdays (unless such time period is 
shortened by Agreement between the Board and the President of the 
Association) during which Manchester teachers must state in writing their 
interest in the opening. During the ten-day internal posting period, outside 
applicants may also be sought. However, Article Vlll A .4 will still prevaiL 

The administration shall have the right to replace the Job Posting Notice with an 
"electronic mailbox" that provides the teacher the same opportunities as stated 
above. 

For vacancies published between June lst and the opening of school, applications 
should be received within eight (8) calendar days after the publishing of the 
existing vacancy. 
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Internal applications received after ten ( 10) days during the school year, or after 
eight (8) days between June I" and the opening of schools, will still be 
considered, hut will not be given preference according to Article VHLAA. 

2. For puhlisbed vacancies, applications sball be directed in writing to the Central 
Administration. 

3. No new employee shall be hired into the bargaining unit for any vacancy if a 
member of the bargaining unit has applied for said vacancy and is certified and 
meets all written qualifications for that position. 

In all instances, fhe overriding consideration is what will be in the best interests 
of the students and needs of the school system. 

4. lt is appropriate that principals gram interviews to current Manchester teachers 
seeking transfer. Note: Only Manchester teachers have bidding rights. 

5. All internal candidates shall be notified regarding the disposition of their 
application. 

6. No member of the bargaining unit shall assume the duty of interviewing or 
approving the application of a current Manchester reacher except for 
Department Heads, Department Representatives, Coordinators, and Athletic 
Directors. 

7. Appointments shall be made without discrimination in regard to race, creed, 
color, religion, national origin, genetic information, age, gender, disahility, 
marital status, sexual orientation or gender identity or expression. 

8. When a school is temporarily closed for renovations or other reasons, the 
following process shall he used to transfer teachers from that schooL Once 
students have been placed out of the school being temporarily closed, affected 
teachers shall he placed in a vacant position fhat is the same position that the 
teacher held in fhe closed school, if such a vacancy exists. After teachers have 
been so placed, the remaining teachers shall choose a vacancy for which they 
are certified in order of seniority, provided that they have taught in the 
applicable certification area within fhe last five (5) school years. As soon as fhe 
school reopens, teachers transferred under this section shall have the right to 
return to the school, provided that there are sufficient positions available at the 
schooL The teachers' assigrm1ents upon return to the school shall be determined 
in accordance with Article Vll 

9. When a school is permanently closed, the following process shall be used to 

transfer teachers from that schooL Once students have been placed out of the 
school being closed, affected teachers shall be placed in a vacant position that is 
the same position that the teacher held in the closed school, if such a vacancy 
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exists. After teachers have been so placed, the remaining teachers shall choose 
a vacancy for which they are certified in order of seniority, provided that they 
have taught in the applicable certiftcation area within the last five (5) school 
years. 

10. Any teacher without a position at the end of the process outlined in Section 8 or 
9 above shall be subject to Article !X, Layoffs. 

B. Involuntary Transfers 

c. 

l. 

2. 

3. 

4. 

5. 

6. 

7. 

, 
l. 

An involuntary transfer is defined as a change in assignment and/or a change to 
another building initiated by Administration. Seniority shall not be used as a 
factor in making involuntary transfer decisions. 

Involuntary transfers shall be to a comparable position, if possible. 

Involuntary transfers shall nor he effected or announced without a prior personal 
conference between the teacher involved and the Superintendent Schools or a 
designee, at which time the teacher shall be notified of the reasons for the 
transfer. The teacher shall have the right of Association representation at any 
meeting regarding the involuntary transfer. 

No member of the bargaining unit shall be involuntarily transferred to make 
room for a cooperating/mentor/assessor teacher. 

Involuntary transfers that are deemed to be arbitrary or capricious shall be 
subject to the grievance procedure. 

No member of the bargaining unit shall assume the responsibility for deciding to 
involuntarily transfer a teacher. 

Teachers shall normally be notified of an involuntary transfer by June 15, and in 
no event later than the last day of school, except in an emergency. Emergency 
is defined as an unforeseen circumstance that requires immediate action, 
including unanticipated enrollment t1uctuations. 

Transfers within schools and within the svSJem shall be determined by the 
Administration. 

2. Teachers who desire a transfer in their own building shall file a written 
statement with their principal. Those who desire a transfer outside of their own 
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A. 

2:'1940fw?. 

building shall file a written statement with the office of the Central 
Administration and the principals of the buildings involved. 

3 A Building Principal and the MEA President or his/her designee may mutually 
agree to internal persmmel shifts within a school with the intent that only the 
final vacancy, after the completion of such shifts, shall be posted. 

ARTICLE IX 

LAYOFFS 

I. In the event of a reduction in the number of teachers in Manchester, the 
following procedure shall be followed: 

(a) A list of the names and certification of teachers who are presently in 
elementary positions according to their grade level or departmental 
positions at the elementary and/or secondary level shall be established. 
This list shall have the names and certifications of teachers ranked on the 
basis of last date of hire. Copy of said list should he sent to the 
Association. 

(h) The least senior teacher shall be terminated if no other position exists in 
any other instructional area in which the person may be placed based 
upon certification and length of service. 

(c) Certification and qualifications are synonymous for the purpose of 
teacher layoffs. Therefore, no teacher shall be R!Fed when he/she is 
certified in an area that is occupied by a less senior teacher. 

(d) No tenured teacher (as defined in section 10-l5lb offhe Connecticut 
General Stamtes) shall be laid off when a position exists which is either 
vacant or occupied by a non-tennred employee and t(Jr which the tenured 
employee is qualified and immediately certifiable. 

2. Service shall be def1ned as continuous service in the Manchester School System 
under a contract of employment. 

3. In the event of a tie in the length of service for a position, the following criteria 
shall be applied in the order listed: 

(a) Previous regular teacher experience in Manchester. 

(b) Previous regular teacher experience elsewhere. 
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(c) Administrative judgment based on work record, academic preparation 
and other related experiences. 

(d) Previous long-term substitnte service 

4. Seniority sball be determined on the basis of last elate of hire as a certified 
teacher, except as provided in subsection A. 7. 

5. Teachers to be laid off afrer the school year has begun shall receive sixty (60) 
days notice. If the layoff is to be effective at the end of the school year, tenured 
teachers shall be notified by June 15 of that school year or one calendar week 
prior to the stndents' last day, whichever shall be earlier, that they will not be 
continued for the coming year. 

6. The name of any teacher who has been laid off shall be placed upon a 
reappointment list in order of seniority and remain on such list for one year 
provided such teacher does not refuse a reappointment to a comparable, 
permanent assignment and provided such teacher applies in writing by certif1ed 
mail for retention of his/her name on list on or before June lst of each year 
subsequent to his/her dismissal. 

The name of any less than half-time teacher who has been laid off shall be 
placed upon the reappointment list in order of seniority for any position 
comparable in time to the position from which he/she is laid off. Such teacher 
shall have recall rights for one year. 

Failure ro file such application with the Superintendent of Schools or failure to 
accept a comparable position as provided in this subsection shall automatically 
remove such teacher's name from the reappointment. list. Teachers on the 
reappointment list who qualify for vacanc!es shall be given prime consideration 
in order of seniority. During the period of layoff, the teacher shall retain 
seniority he/she had at fhe onset of the layoff. Any active teacher may apply for 
a vacancy provided that he/she doesn't deny the recall person(s) right to a 
position/ re-employment. 

7. Upon reappointment the teacher shall return with the seniority, accumulated sick 
leave, and all other accrued benefits under fhe Agreement he/she had at the 
onset of the layoff. 

B. Elimination Positions 

25l+Hi6v2 

l. If a position is eliminated, the teacher in said position will be displaced. In a 
case of teachers within an elementary townwide department, within an 
individual school department, and within an individual elementary school grade 
level, the teacher with the least system seniority shall be displaced. 
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2, If a vacancy occurs throughout the system, any placed or displaced teacher has 
equal option of applying for that position. The application for and appointment 
to such positions shall he made exclusively through the Central Administration. 

3. Within 30 days from the date of the notification of fhe elimination of the 
position or no later fhan June !5 or one calendar week prior to the students' last 
day, whichever shall be earlier, the displaced teacher shall have the following 
options: 

(a) Should a building principal with a displaced teacher have other openings 
in his/her school for which the displaced teacher is qualified and 
certified, the displaced teacher may be placed in that open position as 
long as there is agreement between fhe teacher, the principal, and the 
Association. 

(b) Assuming the position of the least senior teacher in the displaced 
teacher's school building if fhe displaced teacher is certified and qualified 
for such position (such qualification as determined 
decision and subject to the grievance procedure): or 

(c) Assuming a vacant position thrnnghout the system according to 

subsection R2. Should no position be vacant, the displaced teacher shall 
assume the position of the least senior teacher presently in a position in 
the system for which the displaced teacher is certified and qualified. 

4. All positions in which displaced teachers are placed shall be no less in time than 
the displaced teacher's previous position. Exceptions to this practice will be in 
the event that the only position available to a displaced teacher is different in 
time from the position the teacher was displaced from. 

5. Should layoffs and/or elimination of positions occur within the Head Start/Early 
Readiness programs, the provisions of this Article shall apply within the Head 
Start/Early Readiness programs. 

ARTICLE X 

OTHER COMPENSATION 
~---------···----------··-··-· 

Ex!ra:curricuJ,u· and Cocnrricular Programs 

L Statements for extracurricular positions giving the point value and the salary 
shall be issued by June of the preceding school year for sports and clubs 
beginning in the falL Statements for the winter and spring positions shall be 
issued prior to the beginning of those seasons, 
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2" A master list of all extracurricular positions which have been filled, giving the 
names of the coaches and advisors, shall be posted in each secondary school by 
June of the preceding school yeaL A copy of said posting shall he sent to the 
Association" 

3" All openings for positions covered by the Point Compensation Schedule shall be 
listed in the Job Posting Notice and a job description or statement of 
qualifications posted in each school, as far in advance of the appointment as 
possible and at least ten (10) days in advance" The posting requirement is waived 
for any coaching position becoming vacant less than one (!) month before the 
oftlcial CLkC start of the fall, winter and spring seasons" 

4, All teachers shall be given adequate opportunity to make application for such 
positions" The following provision shall apply to the selection of an individual 
for a position listed in Appendix B involving responsibilities within a single 
building: If in the determination of the Superintendent the qualifications of 
applicants are substantially equivalent, preference shall be given to qnalified 
teachers to the building in which the extracurricular 
will take place" All applicants will be notified of the decision in writing as soon 
as practicable bur within fourteen ( 14) days of appointment 

5" All appointments to positions in Appendix E shall be armual appointments" The 
district shall have the right to select the most qualified applicant, from within or 
outside the district, for each such position" Upon request an unsuccessful 
internal applicant for any such position, the district shall provide that applicant 
with the reason(s) that tbe individual was not appointed to the position" 

6" All assigrm1ents for shall be paid in accordance with Appendix B and Appendix 
E of the Agreement" 

B" Special School Programs 

These provisions apply to such programs as summer school, homebound instruction, 
and curriculum development 

l" Positions in these programs requiring teaching certificates shall be filled first by 
teachers regularly employed in the Manchester School System" The requirement 
of this subsection shall not apply to summer curriculum development 

2" In filling such positions, consideration shall he given to a teacher's area of 
competence, major and/or minor field of study, quality of teaching 
performance, attendance record, length of service in the system, and prior 
experience in these programs, if any" Whenever possihle, all teachers regularly 
employed in the Manchester School System will be given t!rst opportunity to 
serve as homehound instructors to their students" 
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3. All openings these positions, except homebound instruction and curriculum 
development, shall be listed in tlie Job Posting Notice as early as possible so 
interested teachers may apply. 

4. Compensation for these positions shall be determined in accordance with the 
amounts set forth in Appendix B. 

ARTICLE XI 

TEACHER FACILITIES Ar-."D DRESS CODE 

A. The Board and the Association agree that it is desirable that each school building have 
the following facilities: 

l. Space in each classroom in which teachers may safely store instructional 
materials and supplies. 

2. A teacher work area containing adequate equipment and supplies to aid in the 
preparation of instructional materials. 

3. An appropriately furnished room which shall include a telephone, to be used as 
a faculty lounge, said room to be in addition to the aforementioned teacher work 
area. 

4. Well-lighted and clean teacher rest rooms, with separate facilities for men and 
women. 

5. A communication system so that teachers can communicate with the building 
office from their classrooms. 

6, Adequate parking space for all teachers. 

B. The Board and the Association agree that student performance, achievement, and 
preparation for lifetime success are positively affected by the professional appearance of 
the Board's staff. The Board and the Association further agree that Teachers should 
wear clothing that demonstrates their high regard for education and presents an image 
consistent with their job responsibilities. Therefore, the Board and the Association 
agree that during the work day and anytime employees attend school-sponsored events 
as part of their teaching responsibilities or as part of their responsibilities in an 
extracurricular position, employees shall appear in professionally appropriate attire. 

1. Dress should ret1ect the professional position of the employee, and teachers 
should not dress in ways that would reduce their professional standing or 
diminish their professional stature as exemplars and role models. 

- 23 -



2. Attire should be worn that is commonly accepted as appropriate for the 
professional community. Teachers are not permitted to wear any clothing, 
paraphernalia, grooming, jewelry, accessories or body adornments that are 
not professionally appropriate. Such inappropriate items include the 
following: 

-denim pants Ueans); 
- torn, dirty or wrinkled clothing; 
- flip- flops or any other footwear that is a safety hazard; 
- t-shirts; 

shorts; 
- unduly revealing clothing; 
- sweatshirts, sweat pants or sweat suits (except as appropriate 

for physical education teachers) 
- any other clothing deemed inappropriat.e by the school 

principal. 

3. Exceptions to the above may be permitted wifh prior approval of the school 
principal. For example, exceptions for denim pants may be made for field trips 
or for dress-down days. Dress-down days will be limited to two (2) times per 
month, on payday Friday, with prior approval from the Superintendent or 
his/her designee. All funds generated by individuals participating in dress-down 
days shall be collected and deposited into fhe school's student activity account. 
All funds collected must be used to fund student activity expenditures. 

ARTICLE 

A. To the extent possible within the limitations of available funds the Board agrees to 
provide sufficient textbooks and supplies to insure that each pupil in a classroom has 
such materials for his own use. 

B. Recognizing fhe statutory responsibility of fhe Board for the provision of textbooks and 
also the professional competence and skills of the staff in relation to textbook selection, 
the Association and the Board agree that the determination of textbooks to be used in 
the schools shall continue to be cooperatively arrived at through joint consultation 
among teachers and administrators. subject to final approval by the Board. ln the event 
of a disagreement between the Board and the Association, the Board has fhe final 
authority to select textbooks. This Article is not subject to the grievance procedure. 
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ARTICLEXm 

The parties recognize the Board's unilateral right to alter the scheduling of the student day, 
including block scheduling, If the Board exercises such rights, the parties will bargain over 
impact for which impact bargaining is required under CGS 10-153[ 

The Board shall have the right to designate the Sixth Grade Academy as an elementary school 
and/or a middle school for the purposes of the various sections of this Agreement that refer 
expressly to such designations. 

ARTICLE 

SALARIES 

For the school years covered by this Agreemem, the salaries of all members of the bargaining 
unit shall be in accordance with the salary schedule and other set forth in the 
Appendices which are attached hereto and made a part hereof 

ARTICLE XV 

The Board agrees to inform individual teachers annually in writing of the step, scbedule, pay 
salary, longevity pay, and any additional pay to which the teacher is entitled, 

ARTICLE XVl 

PROTECTION OF 

A. Teachers shall report immediately in writing to their principal and to the cemral office 
all cases of assault suffered hy them in connection with their employment 

B. Protection, indemnification and counsel shall be provided to a teacher as provided by 
law. 

C. Whenever a teacher is absem from school as a result of personal injury caused an 
assanlt arising out of and in the course of his employment, full salary shall be paid for 
the period of such absence in accordance with State law without having such absence 
charged to the annual sick leave or accumulated sick leave. Any amount of salary 
payable pursuant to this section shall be reduced by the amount of any Workers' 
Compensation award for temporary disability due to the said assault injury for the 
period for which such salary is paid. The Board shall have the right to have the teacher 
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examined by a physician designated by the Board for the purpose of establishing the 
length of time during which the teacher is temporarily disabled from performing his/her 
duties; and, in the event that there is no adjudication in the appropriate Workers' 
Compensation proceeding for the period of temporary disability, the opinion of the said 
physician as to the said period shall controL 

D, The Board will reimburse a teacher for any personal property damaged or destroyed as 
a result of documented student negligence or malicious activity occurring on scbool 
property, The Board's liability for such reimbursement shall not exceed $5,000 per 
school year. Reimbursement will be paid each June and, if the total claims exceed 
$5,000, they will be paid on a prorated basis, A teacher must first submit the claims to 
his/her own personal insurance carrier and the Board will reimburse the reacher for the 
remainder of the claim, pro-rated, if necessary, 

ARTICLE XVII 

;\, Accident & Sickness Benefits 

l, If a teacher suffers an injury, other than an assault, out of and in the 
course of his/her employment any absence caused by the injury will not be 
charged against sick leave, Any teacher suffering such if qualified, will 
receive compensation under the workers' compensation laws, Such continued 
compensation shall terminate after one year from the start of the compensable 
period for workers' compensation or when the teacher returns to his/her 
teaching position, whichever occurs first. 

2, Upon the discovery of any illness within the school system that may reasonably 
constitute a danger to tile fetus of a pregnant teacher, which danger cannot be 
eliminated hy transfer of the teacher, the teacher shall be placed on leave with 
full pay and benefits and without loss of accumulated sick leave, Such leave will 
continue until: (l) medical testing has established that the teacher is immune to 
the illness, or (2) the illness is no longer present in the school system, 
whichever occurs first In no event, however, shall such leave exceed ten ( lO) 
working days, 

B, Sick Leave 

l, All certified professional employees shall be granted annually 15 days of sick 
leave with full pay, The accumulation of unused leave shall he subject to a 
maximum accumulation of one hundred eighty-seven (187) days, 
Notwithstanding the foregoing, any teacher who has accrued more than one 
hundred eighty-seven (187) sick days as of June 30, 2007 shall be permitted to 
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retain such accumulated sick days, but shall not be permitted to accumulate any 
additional sick days on or after July I , 2007 unless and until such time as such 
teacher's totaL sick leave accumulation falls below one hundred eighty-seven 
(187) days, In addition, if a teacher is eligible for leave under the federal 
Family & Medical Leave Act order to provide necessary care for a spouse, 
parent or child with a serious health condition, the teacher may use accumulated 
sick leave for up to ten (!0) days of such leave, Additional sick leave for such 
purpose may be granted by the Superintendent or his/her designee, 

2, Disability leave shall begin when in the opinion of her doctor the teacher is no 
longer physically able to work, Any disability resulting from pregnancy shall be 
considered sickness for the purpose of this Agreement and deducted from the 
teacher's sick leave, It is understood that teachers disahled under the provisions 
of this article shall return to the school system at the end of said disability, 

3. (a) Begimring July l, 1998, teachers may no longer accrue sick days for the 
purpose of severance benefits upon retirement except to replace sick days 
used after July 1, 1998. 

(b) ln no event shall the number of accumnlated sick days exceed the 
number of sick days accumulated as of July 1, 1998 the purpose of 
compnting severance benefits in section (c) below, No teacher hired on 
or after July l, 1998 shall be eligible for compensation for unused sick 
leave, 

Upon a retirement under the Connecticut State Teachers Retirement 
System, a certificated professional employee shall be compensated for 
one-half of all accumulated unused sick days up to a limit of 120 days of 
such accumulation, or, if the employee had rendered 15 or more years of 
service in Manchester, for all nnused sick leave accumulated up to a 
maximum of 60 days, Compensation for unused sick days shall be 
determined by multiplying said numher of days by a per diem amount 
equal to (i) the average of the three (3) highest full years' salaries of said 
person divided hy (ii) the length of the teachers' work year in the year of 
retirement, Salary is det!ned as including Schedule A, longevity, and 
payments for co-curricular activities as found in Appendix R In order to 
receive the entire amount of compensation for accumulated sick leave in 
accordance with the provisions of this section, an eligible teacher must 
provide written notice of retirement to the Superintendent of Schools no 
later than January l for a June 30 retirement, and at least six months 
prior to the effective date all other retirements, Failure to provide 
such notice shall result in a five percent (5%) reduction the amount of 
compensation for unused sick leave under the provisions of this section, 
Such notice requirements may be waived by the Superintendent of 
Schools or bis/her designee in the case of an unanticipated medical 
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condition or other extraordinary circumstance that makes it impossible to 
provide such notice. 

For each eligible retiring teacher who has reached the age of fifty-t!ve 
(55) during the calendar year in which the teacher retires, the Board shall 
contribute the applicable compensation amount under the provisions of 
this section into a 40l(a) plan established by the Board. Such 
contribution into the 401 (a) plan shall be mandatory for each such 
eligible retiring teacher. The Board shall make such contributions within 
sixty (60) days after the effective date of the teacher's retirement. For 
any eligible retiree who has not reached the age of t!fi:y-five (55) as of 
the calendar year in which the teacher retires, the Board shall pay 
directly to the teacher the dollar amount applicable to such teacher for 
the payment for unused sick leave, with such amount to be determined in 
accordance with the provisions of this contract section. Such payments 
shall be made within the same time period applicable to 401 (a) 
contributions under the provisions of this section. 

(d) At the death of a teacher on active status, the Board of Education shall 
pay the decedent's estate for all unused sick days of the employee to a 
limit of 125 days. Payment for each unused sick day so provided shall be 
at the rate of one hundred eighty-fifth (1 1185) of the employee's annual 
salary as of the date of death. 

4. In the event of absence of a teacher for illness in excess of five (5) consecutive 
working days, the Superintendent or his/her designee may request the filing of a 
doctor's certificate, or may, if he/she has reasonable cause to believe that there 
is an abuse of sick leave policy, require an examination by an independent 
physician, such examination to be at the Board's expense. A doctor's certificate 
shall also be required if a teacher takes a sick leave day on any of the following 
days: a) the last work day before or the first work day after a school vacation 
period; or b) any day which was originally scheduled to be a school vacation 
day, hut which is used as a school day due to excessive snow days or other 
factors. 

5. Time spent at medical or dental appointments which cannot be made at other 
than school times, shall be charged against sick leave either as a full day or as a 
portion of a day, based on the percentage of the day during which the teacher is 
absent from work. 

6. Sick leave shall be charged either as a full day or as a portion of a day, based on 
the percentage of the day during which the teacher is absent from work. 
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7. It is agreed between the panies that a Sick Leave Bank shall be established and 
shall operate according to the following guidelines. The Board agrees to 
panicipate only to the degree specified in this document. 

a. Purpose 

The Sick Leave Bank shall be established to assist teachers who, as a result 
of catastrophic or extended illness or injury. have exhausted their 
accumulated sick leave. 

b. Eligibilitv for Participation 

In order to be eligible to participate in withdrawals from the Bank, a 
teacher must meet all of the following criteria: 

1. The teacher or immediate family member (spouse or children) must 
have a catastrophic illness or extended injury, verified by the Sick 
Leave Committee. The Sick Leave Committee may. in its discretion, 
require medical or other information to its to 

the teacher's illness or injury. 

2. Such illness or injury has caused the teacher to exhaust all of his/her 
accumulated sick leave days. 

3. The teacher must have donated one (l) to three (3) days from his/her 
accumulated sick leave to be eligible to participate in the Sick Leave 
Bank. This donation must occur by September 30 of the ensuing 
school year. The days donated by each teacher will be subtracted 
from his/her accumulated sick leave. To be eligible, new teachers and 
teachers returning from leave may contribute one (l) to three (3) days 
immediately upon hiring or returning. 

c. Procedure 

I. The eligible teacher, as determined by the above criteria, must submit 
a letter to the Sick Leave Committee explaining how he/she meets the 
eligibility criteria and request permission to draw upon the Sick Leave 
Bank. The Sick Leave Committee shall consist of four (4) teachers: 
one elementary teacher. one middle school teacher. one high school 
teacher, one teacher from the Bennett Academy. and an 
Administrator. The Association president shall serve as ex-officio. 

2. The Sick Leave Committee shall, within fifteen (15) school days of 
receipt of the letter. render a decision as to the use the Sick Leave 
Bank days. 
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3" In the event the Sick Leave Committee concludes that the Bauk days 
should be granted to the teacher, a determination shall be made 
regarding the date from which such days shall be credited" This date 
may be retroactive to the date of the expiration of the teacher's 
accumulated sick leave days" 

4" Sick Leave Bauk days may not exceed thirty-five (35) for any one 
application" lf the teacher's illness or injury extends beyond the 
number of Sick Leave Bauk days granted, he/she may apply for 
additional days, up to a maximnm of one hundred and eighty-seven 
(187) days" Unused granted days will be returned to the Sick Leave 
Bank at the end of the current school year. lf the total number of days 
in the Bank is exhansted before the end of the year, the Sick Leave 
Committee will ask its members to donate additional days, If 
additional days are not donated, the hauk will close until the beginning 
of the next school year. Decisions of the Sick Leave Committee are 
final and are not subject to the grievance procedure, 

5" The Sick Leave Committee shall be responsible for keeping records 
regarding contributions to and withdrawals from the Sick Leave Bank 
and shall advise the Superintendent or his/her designee of days 
contributed by individual staff members, The Superintendent or 
his/her designee shall adjust records to reflect transfer of days 
between individual teachers and the Sick Leave Bank The 
Association agrees to save the Board of Education and all of its 
members, employees and/or agents harmless from any and all claims, 
lawsuits, damages, attorneys; fees and/or liability of any kind arising 
out of the operation of the Sick Leave Bank, 

6. Days contributed will not be returned to the teacher in any form. 

XVIII 

IMPROVEMENT 

A. Full-time teachers, who hold a valid Professional Educators Certificate, may make 
application to the Board of Education for reimbursement of 85% tnition cost and lab 
fees of courses taken to enhance their teaching skills. These courses must have prior 
approval of the Administration and must he directly related to the teacher's academic 
area, The administration shall not approve any application unless it has been received at 
least two (2) weeks prior to the start of the requested course, 

B, It is understood that all other expenses related to these courses are to be borne 
teacher and that credit nbtained in these courses may not be applied to salary 
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advancement, with the sole exception of courses taken in a Master's Degree program in 
a shortage area in accordance with the provisions of Section E ,2 below, 

C Any teacher may apply for reimbursement for up to six (6) credits for computer-related 
courses, This would conform with the central administrative philosophy that teachers 
prepare themselves for the future use of computers in the classroom, 

D, "Directly related to teacher's academic area" shall include: 

E, 

1, Specific subject matter courses, including Internet courses at accredited 
institutions, subject to the approval of the Administration, 

2, Education courses (subject to administrative approval); 
3, Courses that enhance teaching skills (subject to administrative approval). Such 

courses may include Internet courses at accredited institutions, subject to the 
approval of the Administration, 

L 

2. 

3. 

4. 

The Administration has the authority to limit an individual teacher to 

reimbursement for no more than one course per yeaL 
No course that is of a degree program will be accepted for reimbursement, 
However, teachers enrolled in a Master's Degree program in a State Department 
of Education identified shortage area shall be eligible for tuition reimbursement 
as set forth in this Article, provided that they agree to remain employed the 
Board for at least five (5) full school years following fhe payment of any such 
reimbursement, and provided furfher that they actually remain employed by the 
Board for at least five (5) school years following the payment of any such 
reimbursement, Such agreements shall be executed in writing on forms provided 
by fhe Board, ln the event that such a teacher separates from employment by 
the Board prior to the expiration of such five-year period (other than involuntary 
separation initiated by the Board), the teacher shall be required to repay to the 
Board the full amount of any such reimbursement paid by the Board, at the time 
of such separation, 
No course that is taken for certification or licensing requirements for the 
position the teacher currently holds will be acceptable for reimbursement, 
Courses taken to prepare a teacher for administration, supervision, guidance or 
other non-classroom related responsibilities are subject to prior administrative 
approvaL 

F. The Board shall pay, within the limits of appropriations, the reasonable expenses 
(including fees, meals, lodging and/or transportation) incurred by teachers who attend 
workshops, seminars, conferences, or other professional improvement sessions at the 
request and with the advance approval of the principal and Superintendent or his/her 
designee for particular purposes of special benefit to the school system and the 
individual participating, 
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ARTICLE XIX 

A. Professional Leave 

B. 

1. Each teacher may be permitted one day each year for attendance at recognized 
educational meetings or for visiting some outstanding school system or for the 
purpose of obtaining C.E.U./C.E.U. equivalents. The arrangements for visiting 
must be made in advance and the completed plans approved by the principal and 
Superintendent or bisiher designee. 

2. With advance approval of the Superintendent, any teacher holding office in a 
professional organization or invited to participate in a program of that 
organization may be excused from duty because of such obligations. Absences 
for other professional obligations of a similar nature may also be approved. 

1. The following leaves of absence with pay and not chargeable against the 
teacher's sick leave allowance shall be granted under the following conditions: 

Tbe teacher requests and states the reason in writing on the mutually agreed 
upon form for such absence with his/her immediate supervisor: and 

Formal approval is granted by the Superintendent. 

(a) A maximum combined total of five (5) days per school year for family 
business, which includes illness of a family member, court appearances, 
attendance at a ceremony awarding a degree, funerals, teacher requested 
approved visitations at other schools, or other pressing personal business 
which cannot be reasonably conducted outside work hours. 

(b) Five (5) days for performance of religious obligations 

In rare situations a staff member may be in need of a personal day for a purpose 
so sensitive that he/she is unable to share details with administration. Based 
upon this employee's work history, the principal/supervisor shall have the 
authority to grant the without discussing any specifics of the request. No 
details need to be stated. 

In the event that the employee is reluctant to bring the request to the 
principal/snpervisor, he/she may seek MEA's assistance. MEA may intervene at 
the building level or Central Office level of administration. 

It is expected that this provision will be a rarely used procedure. 
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(c) The Superintendent and/or bis/her designee is the only individual that 
can grant a personal day before or after a school holiday or vacation_ 

(d) Personal days may not be taken on any day wbich was originally 
scheduled to be a school vacation day, but which is used as a school day 
due to excessive snow days or other factors_ 

C. Leaves Without Pay 

l, Leaves of absence without pay and without insurance benefits may be granted 
for the following reasons: 

(a) For the purpose of further study; 
(b) For healfb reasons, upon advice of a physician; 
(c) Childrearing; 
(d) For other valid reasons subject to the review and recommendation of the 

Central Office. 

2. Application such leaves of absence must he made in and the leave is 
subject to approval the Board of Education. Any request for leave of absence 
should be made prior to April 1. 

3. It is expected that, as far as possible, leaves will be so arranged as to begin or 
end at the close of one the quarterly marking periods. 

4. Notwithstanding the foregoing, any teacher granted such leave may continoe 
such insurance henefits during such leave by reimhursing the Board for the cost 
of such benefits_ 

5_ An employee who fails to file a notice of intent to return with the Superintendent 
by the required date shall be deemed to have resigned from the employ of the 
Board of Education effective on the notice to return dare and will forfeit any and 
all recall rights. 

D _ Childrearlng Leave 

!_ Any teacher, male or female, shall be entitled, upon written request submitted to 
the Superintendent of Schools or his/her designee, to an extended leave without 
pay purposes of childrearing_ This leave shall be separate from any period of 
sick leave or disability leave with pay related to childhirth_ Such teacher shall he 
entitled to such leave for any school year, or reasonably requested portion of a 
school year, in which the child is horn or adopted, and for one additional school 
year if requested hy the teacher. If a reacher's childrearing leave extends 
beyond the period of leave provided under the federal Family and Medical 
Leave Act, the teacher shall return to work either at the stan of the contract year 
or at the mid-year point of the contract year, unless otherwise agreed between 
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the teacher and the Superintendent of Schools or his/her designee prior to the 
start of the leave. 

2. Childrearing leave shall be subject to the following provisions: 

(a) A written request for childrearing leave must be submitted not less than 
thirty days in advance of the initial sick leave or intended childrearing 
leave. 

(b) All insurance benet1ts shall continue in effect with the employee paying 
the entire cost of the benefit, except as otherwise required by the federal 
Family and Medical Leave Act. 

(c) If tbe teacher's childrearing leave ends at the end of the school year that 
it started, the teacher is entitled to return to his/her same position, or 
similar position if the position is eliminated, assuming all notice 
requirements are complied with. lf the teacher is granted additional 
childrearing leave, the teacher may he assigned to any open position that 
matches his/her certification. 

(d) Any person employed by the Board of Education to fill the position of 
any certified professional employee on leave shall be notified in writing 
by the Superintendent of Schools at the time of employment that said 
person's long -term substitute contract shall terminate upon the return to 
active service of the employee on leave whose position is being 
temporarily filled. 

E. Return After Leave of Absence 

2Sl94un<2 

1. Teachers who have heen granted leaves of absence shall notify the 
Superintendent or his/her designee in writing on or before the first day of 
February of their intention to resume work at the beginning of the ensuing year. 
A teacher returning from a childrearing leave at a time other than the start of the 
next school year shall notify the Superintendent or his/her designee at least sixty 
(60) days prior to the anticipated return. 

2. Any teacher not providing the Superintendent or his/her designee with the 
appropriate notice is not guaranteed return to a positioo as stated in Section F.3. 

3. All teachers rentrning from leaves of absence (other than leave of absence with 
specific provisions for placement of returning teachers, if any) granted under 
this Article shall be restored to a teaching position equivalent in time and at the 
same level (elementary or secondary) that they had at the time of the granting of 
the leave, as follows: 
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(a) To the specific position he/she held when he/she took the leave of 
absence if said position is open. 

(b) If the specific position is not open, but another position in the same level 
(elementary or secondary) is open for which the teacher is certified, 
he/she shall be placed in said open position. 

(c) If no open position exists in the same level and area of certification, the 
returning teacher shall be assigned a position to be made available by 
removing the teacher with the latest date of hire as a teacher in 
Manchester within the same level and an area of certification of the 
returning teacher. 

(d) A displaced teacher certified in other areas or another level, shall be 
assigned a position to be made available by removing the teacher with 
the latest date of hire in Manchester with such area(s) of certification or 
level. 

Any reacher so displaced shall be retained on the Reauooimunent 
if he/she had heen laid off. 

(f) Any teacher so removed shall be referred to as a "displaced teacher." 

, as 

(g) Notwithstanding the foregoing, a returning teacher or a displaced teacher 
may elect to accept a position at a different level. 

(h) If the Board can document that a teacher is critical to a particular 
program in the school system, said teacher may be exempt from this 
procedure. 

F. Deductions for Non-Allowable Absences 

Deductions for non-allowable absences shall be made at the rate of Ill 87th of the 
annual salary for each day deducted. 

G. Jury Duty and Military Leave 

2519400v2 

If a teacher is called to serve on jury duty, he/she shall continue to receive the 
difference between his/her full salary and the per diem payment (but not reimborsed 
expenses) received by said teacher for such jury duty. 

If a teacher is ordered to serve in the military and must serve during school time, the 
teacher will receive the difference between his/her full salary and the per diem payment 
(but not reimbursed expenses) received by said teacher on such military leave, for a 
period of up to one year. 
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HEALTH INSURANCE 

Teachers who were hired prior to July 1, 2004 on a half-rime or greater basis, their spouses 
and dependents, shall have the Insurance Plans in Appendix F provided for them by the Board 
of Education. Teachers employed on or after July l, 2004, for more than .5, and their spouses 
and dependents, shall have the insurance plans Appendix F provided for them by the Board 
of Education. Such plans shall inclnde the following: 

l. CIGNA Open Access Plan with $30 Co-Pay. 

2. CIGNA Open Access Plan with $20 Co-Pay. 

3. High deductihle/HSA health insurance plan. 

The high deductible/ HSA plan shall contain the following elements: 

High Deductible Health Plan with H.S.A 

Combined In and Out of Network Combined In and Out of Network 
Deductible, all services subject to Deductible, all services subject to 
deductible, then covered at 100% deductible, then covered at 80% 

In-Network Out-of-Network 

Combined In and Out of Network Deductible $1,500/$3,000 (agq Family) 

Combined In and Out of Network out of pocket maximum $3,000/$6.000 

Benefit Provisions : .. . . .· .· .... • •• . · ........ .. ·.· .. · .... .. ··.•. • • ·· ...•. > • 

I Covered according to an age based 
Preventive Care schedule no charge deductible waived 80% after deductible 

Medical Office Visits 1 00% after deductible 80% after deductible 

Laboratory 100% after deductible 80% after deductible 
High Cost 
Diagnostic 100% after deductible 80% after deductible 

Hospital Care ...... · ..•. > .. ••• •• • .·.·.· ... ·· .. · . .·.· · . . •... · < <<.. . ....... · ...• <· .. ·· .. · 
Semi Private Room 1 00% after deductible 80% after deductible 

Outpatient 1 00% after deductible 80% after deductible 

Emerqency Room 1 00% after deductible 80% after deductible 

Prescription .Drugs .. · .. ·· . · ..... ·· .·. 
·.•· ... ···.· ... 

. · .... • · ..... ··· ... · .. ... . .... ·. ··· .. ·.···. 

Retail Pharmacy 1 00% after deductible 80% after deductible 

Mail Order 1 00% after deductible 80% after deductible 
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For each eligible full-time teacher, the Board will fund fifty percent (50%) of the 
applicable deductible amount The Board's contribution toward the deductible will be 
deposited into the HSA accounts throughout the course of the year, on the Board's payroll 
dates. The Board's contribution toward the funding of the deductible shall not be deemed an 
element of the underlying insurance plan, Rather, the Board's contribution toward the funding 
of the deductible shall relate solely to the manner in which the deductible shall be funded for 
actively employed teachers. The Board shall have no obligation to fund any portion of the 
deductible for retirees or other individuals upon their separation from employment. 

The insurance contribution for dental and medical insurance shall be the following, unless 
otherwise specified in the collective bargaining agreement. 

The Board shall have the w self-insure for any of the benefits described in this 
Article and/or to change administrators/carriers/plans for any of the insnrance benefits, 
provided that the overall level of benefits, when considered as a whole, substantially 
equivalent to the overall level of benefits in effect immediately preceding any such change. 

The Board will adopt an Internal Revenue Code Section 125 which allows teachers to pay 
insurance contributions wifh pre-tax dollars. 

A. Health insurance benefits will be provided to members of the bargaining unit whose 
spouses are also employed hy the Board in accordance with state law. 

Active teachers who fall under Article XXI Section A may voluntarily elect, subject to 
Section 125 of the Internal Revenue code, to waive all health insurance benefirs. 

B. The Board of Education shall provide and pay for each teacher $25,000 group life and 
accident insurance coverage. The teacher shall have the option to increase coverage hy 
$10,000 additional insurance with the tull cost of said additional insurance to be paid hy 
the teacher receiving the additional insurance. Retiring teachers may convert such 
group insurance to individual life insurance policies at the expense of the teacher, to the 
extent permitted by the carrier. 

C. Blue Cross Full Service Dental Plan - individual and family plan including the rider for 
unmarried children will he provided by the Board of Education. Dental riders A, B, and 
C will he made available to teachers. Teachers shall pay the entire premium for riders 
A, B, and C. 
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D, Upon the death of a teacher, the Board shall afford the surviving spouse the opportunity 
to purchase health benefits through the Board group plan, Dependent children may also 
be included until the age of 25 years, 

E, Benefits for Retiring Teachers 

1, Teachers initially hired on or after July I, 1998, and who retire under the 
Connecticut Teachers' Retirement System (Charter 167a of the General 
Statutes), shall be permitted to participate in the health insurance plan(s) offered 
to actively employed teachers in accordance wifh the provisions of Section 10-
183t of the Connecticut General Statutes, Such retired teachers shall pay the 
full costs for such health insurance, less the subsidy provided by the State 
Teachers' Retirement Board, 

2, Any teacher, initially hired on or before June 30, !998, who retires on or after 
July 1, 1998, and who qualifies for Board-provided post-retirement health 
insurance, shall be permitted to participate in the health insurance plan(s) 
offered to actively employed teachers in accordance with the of 
Section 10-183t of the Connecticut General Statutes, Such retired teachers shall 
pay two (2) times the percentage contribution paid by actively employed 
teachers (as may be amended from time to time) for individual coverage for the 
retiree, Such retired reachers shall pay one hundred percent (100%) of the 
additional costs of coverage for any eligible dependents of the retired teacher, 

Included in fhe cost of such health insurance shall be the base dental insurance 
that is provided for active teachers, 

The Manchester Board of Education shall be contractually entitled to retain State 
payments under CG,S, Section 10-1831 to offset or defray the cost of health 
msurance, 

3, When teachers retire and become eligible for Medicare, they may acquire their 
health benefits through the health plan maintained by the State Teachers' 
Retirement System or enroll in the Board's Medicare Supplement plan and pay 
!00% of the premium in accordance in with !()., 183L 

4, Teachers hired starting with the 1995-96 school year must have a minimum of 
fifteen (15) years of service in the Manchester Public Schools as a contracted 
teacher, in order to receive contract benefits, as provided to active teachers, as 
described in subsection (b) or (c) above, For teachers receiving a disability 
allowance, the minimum years of service provision shall be waived, 

5. If both husband and wife were employed by the Manchester Board of Education 
at the time of their respective retirements, each shall be covered separately upon 
retirement and/or in accordance with CG, S Section I0-183t 
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6. Upon the death of a retired teacher, the surviving spouse may purchase health 
benefits through the Board group plan in accordance with the provisions of 
Section l0-l83t of the Connecticut General Statutes, with the surviving spouse 
paying the entire cost of the premiums (less the subsidy pruvided the State 
Teachers' Retirement Board). The surviving spouse may purchase such henefits 
only if he/she does not have other health insurance coverage. 

F. Teachers employed after July 1, 1984, on less than a half-time basis shall receive no 
benefits provided by the Board but shall have the option of buying said benefits at the 
group rate. 

Teachers employed on or before July 1, 1984, on less than a half-time basis, shall have 
a percentage of their benefits cost paid for by the Board. The percentage amount paid 
for by the Board shall he equal to the percentage of full-time employmeot for which the 
teacher is paid. The remaining cost shall be paid by the teacher. 

G. Section 125 Flexible Benefits Plan 

A. 

The Manchester Board of Education agrees to establish a Section 125 Flexible Benefits 
Plans for pre-tax treatment of unreimbursed medical expenses subject to Federal and 
State Law and IRS Rules and Regulations. The Board will modify its Section 125 Plan 
to: 

I. Provide 
and 

pre-tax treatment ofunreimbursed medical expenses ($2,000 limit), 

2. Provide for pre-tax treatment of dependent care expenses ($5,000). 

The Board of Education reserves the right to use a third party to administer the Section 
125 Flexible Benefits Plan. If a third party is used to administer the 125 flexihle 
benefits plan, the Board shall pay the set-up fee for such accounts and the teachers shall 
pay the monthly service fee if required. 

l. 

ARTICLE XXI 

PAYROLL DEDUCTIONS 

Conditions of Employment - All teachers employed by the Manchester Board 
of Education shall, as a conditioo of employment, join the Association or pay a 
service fee to the Association. Said service fee shall not be greater than the 
amount uniformly required of members of the Association which represents the 
costs of collective bargaining, contract administration and grievance adjustment. 
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2, Deductions- The Manchester Board of Education agrees to deduct from each 
teacher an amount equal to the Association membership dues or service fee by 
means of payroll deductions, The amount of the deduction from each paycheck 
shall be equal to the total Association membership dues or service fee divided 
the number of paychecks from and including the first paycheck in September 
through and including the last paycheck in June, The amount of Association 
membership dues and service fee shall be certified by the Association to the 
Board of Education prior w the opening of school each yeac 

3, Subsequent Employment - Those teachers whose employment commences after 
the start of the school year shall pay a prorated amount equal to the percentage 
of the remaining school year, 

4, Forwarding of Monies ,. The Board of Education agrees to forward to the 
Association each month a check for the amount of money deducted during that 
month, The Board shall include with such check a list of teachers for whom 
such deductions were made, 

5, Save -The Association agrees to indemnify and save the Board 
harmless from any claim or lawsuit arising from the Board's fulfillment of its 
obligations under this section, The Board agrees that the Association shall 
assume the exclusive legal defense of any such claim or lawsuiL In assuming 
such defense on the Board's behalf the Association will hire and compensate 
legal counseL Legal counsel hired the Association shall confer with the 
Board or its representatives concerning the defense of claims and lawsuits 
against the Board, The Association shall have the right to compromise or settle 
any claim or lawsuit against the Board under this section, 

B, Other payroll deductions may he provided for as agreed to in cooperation with the 
central office, 

ARTICLE XXII 

GENERAL PROVISIONS 

A, lt is understood that this Agreement is subject to, and shall operate within the 
framework of, the Statutes of the State of ConnecticuL 

B, It is understood that teachers shall continue to serve under the direction of the 
Superintendent of Schools and in accordance with Board and administrative policies, 
rules and regulations, provided that the provisions of this Agreement shall supersede 
and prevail over any conflicting provisions, 
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C. There shall he no reprisals of any kind taken against any teacher by reason of 
membership in a professional education organization or participation in its activities. 

D. Teachers shall have the opportunity to review the contents of any reports originated in 
this system which are contained in their personal files as maintained by building 
principals. supervisors or the Superintendent. One personnel file used for employment
related matters will be designated as the central office (Superintendent's) file. 
Material(s) included in a personal file, (which has been reviewed and teacher initialed 
within five (5) days of inclusion in such file) may be transferred to the personnel file 
within one (!)year from date of such inclusion. Teacher initials will not indicate 
approval of content. The teacher will also have the option of attaching a response to any 
material(s) in the personal or personnel file. 

E. In accordance with the provisions of Public Act 03-174, employees working in a 
teaching position solely on the basis of a Durational Shortage Area Permit (DSAP) shall 
be included in the bargaining unit. Such individuals shall be covered by all terms and 
conditions of the collective bargaining agreement, except as follows: 

F. 

l. A DSAP holder shall not accrue seniority or length of service for any purpose 
of this Agreement, except that a DSA P teacher who is employed by the Board 
for more than one year shall advance on the salary schedule in accordance 
the provisions of this Agreement. Notwithstanding the foregoing, if a DSAP 
holder becomes certified as a teacher and is retained continuously by the Board 
as an employee after such certification, with no break in service, then 
the individual shall be credited with seniority and length of service for all 
purposes under this Agreement, retroactive to the first date of employment by 
the Board. 

2. The Board shall have the right, in its sole discretion, not to renew and/or to 
terminate the employment of a DSAP holder, and the DSAP holder shall have 
no right to file and/or pursue a grievance under this Agreement witb respect to 
such action. 

3. DSAP holders shall have no bumping rights or recall rights under this 
Agreement. 

!. The President of the Manchester Education Association shall have his/her 
teaching assignment reduced to a half-time assignment during the period of 
his/her rerm(s) as President, at the option of the Association. The President's 
half-time teaching assignment will be the same position he/she taught prior to 
serving as President. 

2. The President, during said term(s), shall receive all benefits, rights and 
privileges of a full-time teacher and the Board shall be solely responsible for all 
fringe benefits for said President. 
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3. The President shall be paid as a fuJl.-rime teacher by the Board on his/her proper 
step level and degree level on the salary schedule and the Association shall 
contribute the salary for the teacher assuming the MEA President's teaching 
duties to the Board. 

4. The official representatives of the Association shall be granted release time 
without loss of pay when necessary in the performance of their duties. Such 
released time is subject to the approval of the Superintendent or his designee and 
will be requested in accordance with established administrative procedures. The 
Association and its officers recognize and agree that this privilege will not be 
abused. 

G. If any portion of this Agreement is ruled invalid for any reason, the remainder of the 
Agreement shall remain in full force and eftecL 

H. This Agreement may not be modified in whole or in part by the parties except by an 
instrument in writing duly executed by both parties. A copy of any written policy of 
the Board shall be forwarded to the Association at the same time as a copy thereof is 
sent to the principals. 

L No material originating after original employment shall he placed in a teacher's 
personnel file unless the teacher has been notified and has had an oppormnity to review 
the material. The teacher may submit a written notation regarding any material, and the 
same shall be attached to the file copy of the material in question. lf the teacher is 
asked to sign material placed in his/her' file, such signature shall be understood to 
indicate his/her awareness of the material, but in no instance shall said signature he 
interpreted to mean agreement with the content of the materiaL 

J. Any substantive complaim made against a teacher or person for whom the teacher is 
administratively responsible, by any parent, student, or other person, shall promptly be 
called to the attention of the teacher. In no case shall any anonymous and/or 
unsubstantiated complaint be placed in any teacher's file. 

ARTICLE XXIU 

No teacher shall he disciplined, reprimanded, reduced in rank or compensation, denied 
an increment, or suspended without reasonable and jnst cause. If a teacher is to be 
fixmally disciplined such action shall he in accordance with Progressive Discipline. 
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ARTICLE XXIV 

DURATION 

The provisions of this agreement shall be effective as of July l, 20! 3 and shall continue and 
remain in full force and effect until June 30, 2016. 

!N WITNESS WHEREOF the parties have hereunto set their hands and seals this ·--- of 
November, 

Chairperson 
Manchester Board of Education 

Manchester Education Association 

Thomas Nicholas, President 
Manchester Education Association 
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APPE.NDIX A 

:VIANCHESTER BOARD OF EDUCATION 

Teachers entering the Manchester School System with previous experience 
shall be placed on the salary schedule accordance with the following: 

Years of Experience 

2 

3 3 

4 

8 7-8 

9 9 8-9 

10-11 10 10 

12 1 11 

13 12-13 

14 14 14 

15 15 15 

16 16 16 

17+ l + 
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2013-14 SALARY SCHEDULE 
Step B.A. B.A.+ 15 B.A.+30 +30 Doctorate 

Master's 

1 43,611 44,920 46,228 50,589 58,875 
2 44,920 46,228 47,536 51,898 60,183 

3 46,228 47,536 49,280 53,641 61,928 
4 47,973 49,280 51,025 55,387 63,672 
5 49,716 51,025 52,769 57,130 65,418 
6 51,461 52,769 54,950 59,312 67,597 
7 53,206 54,515 130 61 ,492 69,778 
8 54,950 56,258 59,746 64,109 72,395 
9 56,695 58,003 62,364 66,724 75,010 
10 59,746 61,055 65,418 69,778 78,063 
]] 63,236 64,545 68,470 73,268 81,552 
12 69,352 70,667 73,703 78,500 86,786 
13 79,869 85,459 93,018 

Each teacher other than those on maximum shall move up one step on the salary 
schedule, effective at the beginning of the contract year. 

2014-15 SALARY SCHEDULE 
Step B.A.+ B.A.+30 M.A.+30 Doctorate 

1 43,611 44,920 46,228 50,589 58,875 
2 44,920 46,228 47,536 51,898 60,183 
3 46,228 47,536 49,280 53,641 61,928 
4 47,973 49,280 51,025 55,387 63,672 
5 49,716 51,025 52,769 57,130 65,418 
6 51.461 52,769 54,950 59,312 67,597 
7 53,206 54,515 57,130 61 ,492 69,778 
8 54,950 56,258 59,746 64,109 72,395 

9 56,695 58,003 62,364 66,724 75,010 
lO 59,746 61,055 65,418 69,778 78,063 
11 63,236 64,545 68,470 73,268 81,552 
12 70,046 71,373 73,703 78,500 86,786 
13 80,668 86,314 93,948 

Each teacher other than those on maximum step shall move up one step on the salary 
schedule, effective at the beginning the contract year. 
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2015-16 SALARY SCHEDULE 
Step B.A. B.A.+ 15 B.A.+30 M.A.+30 Doctorate 

Master's 

43,611 44,920 46,228 50,589 58,875 

2 44,920 46,228 47,536 51,898 60,183 

3 46,228 47,536 49,280 53,641 61,928 

4 47,973 49,280 51,025 55,387 63,672 

5 49,716 51,025 52,769 57,130 65,418 

6 51,461 52,769 54,950 59,312 67,597 

7 53,206 54,515 57, !30 61,492 69,778 

8 54,950 56,258 59,746 64,109 72,395 

9 56,695 58,003 62,364 66,724 75,010 

10 59,746 61,055 65,418 69,778 78,063 

11 63,236 64,545 68,470 73,268 81,552 

12 70,746 72,087 73,703 78,500 86,786 

13 81,475 87, [ 77 94,887 

Each teacher other than those on maximum step shall move up one step on the salary 
schedule, effective at the beginning of the contract year. 

SALARY SCHEDULE 

VOCATIONAL INSTRUCTORS 

Vocational Instructors that hold "occupational certification" (098) and are not being paid in 
accordance with Appendix A as of June 30, 2001 shall be placed on Appendix A on the step 
commensurate with his/her degree and experience in Manchester, not to exceed BA + 15, step 6 
of the teachers' salary schedule. Any Vocational Instructor who currently is being paid in excess 
of this shall be paid at the level of BA + 15, step 8 and u'Je salary shall not exceed this amount. lt 
is understood that should a Vocational Instructor attain Professional Certification, as a certified 
teacher, then he/sbe will be placed on the step commensurate with his/her degree and experience 
in Manchester. 

Long•~vil:y Service Recognition 

13 years to 17 years 
!8 years to 22 years of service 
23 years of service and above 

$150 
$300 
$500 

Teachers hired on or after July 1, 1998 shall not be eligible for longevity payments. 
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APPEl\;TIIX B 

(l) Certified Teachers of Homebound Children and Certified Teachers providing tutorial 
instruction after school: 

$26.97 per hour in 2013-14 
$27.37 per hour in 2014-15 
$27.78 per hour in 2015-16 

(2) Summer School and Curriculum Development 

(3) 

A. Teachers employed teaching summer school shall he paid at the rate of: 

$33.7! per hour in 2013-14 
$34.22 per hour in 2014-15 
$34.73 hour in 2015-16 

B. Teachers employed to develop curriculum, etc. shall receive: 

.47 per hour in2013-14 
$22.81 per hour in 2014-15 
$23.15 per hour in 2015-16 

C. Teachers employed in the summer to perform duties associated with his/her 
instruction during the school year (i.e PPT's, EIP's) shall he compensated at their 
hourly per diem rate. 

Extracurricular and Co-curricular Pay Schedule: 

A. Point compensation will he increased hy the general wage increase in each 

2013-2014: $274 per point 
2014-2015: $278 per point 
2015-2016: $282 per point 

B. The point schedule for extracurricular pay is set forth in Appendix E. Changes in 
the current point schedule will only be addressed during contract negotiations. 
Extracurricular or Co-curricular assignments of certified personnel shall not occur 
without the opportunity for negotiations upon request for fair and equitable 
compensation for such assignments. 
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C It is understood by the Manchester Education Association and the Manchester Board 
of Education that the number of teachers is exclusive of the facilitator or the 
representative" 

D" High School Curriculum and Instructional Leader (Language Arts, World 
Language, Math, Science, Social Studies, An, Business, Family/Consumer Science, 
Music/Performing Arts, Physical Education, Technology, and Health): 

Class I l-4 teachers 8 pts. 0 
Class II 5-8 teachers 12 pts. 20% 
Class lll 9-12 teachers 14 pts. 40% 
Class IV 13-16 teachers 17 pts. 40% 
Class V 17 and over teachers 20 pts" 40% 

Any presentation outside of the normal work day that is required by an 
Administrator shall be compensated at a rate of hour in 2013-14, 81 
per honr in 2014-15, and "15 per hour for 2015-16, or for any portion thereof 

E" Pre-K-12 Student Support Services Department Head (Psychology, Social Work and 
Speech/Language & Hearing): 

Class I 
Class ll 
Class !II 
Class IV 
Class V 

l-4 teachers 
5-8 teachers 
9-12 teachers 
13-16 teachers 
17 and over teachers 

F Library Media Department Head 

G" K -8 Curriculum Chairpersons 
ELL Coordinator 
Literacy Facilitator Coordinator 

Release Time For Teachers 

pts" 40% 
16 pts" 40% 
20 pts. 40% 
23 pts 40% 
26 pts. 40% 

17 pts" 40% 

12 pts" 20% 

15 pts" 0% 

15 pts" 0% 

R High School Special Education Head, and Head of Guidance 

L 

Class I 
Class II 
Class III 
Class IV 
Class V 

l-4 teachers 
5-8 teachers 
9-12 teachers 
13-16 teachers 
17 and over teachers 

High School Driver Training Head/Treasurer 
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6 pts" 
lO pts" 
14 pts" 
17 pts" 
20 pts" 

!7 pts 

20% 
20% 
20% 
20% 
20% 



MRA Head Teacher 20 pts. 

K. Middle School Team Leaders 

l-4 Teachers 
5-8 Teachers 

3 pts. 
7 pts. 

L. The new rates of compensation for the positions helow will occur when the 1994-95 
staff member vacates the position. In counting middle school teachers for the 
purpose of compensating the middle school facilitator, a teacher will be counted in 
each department for which he/she teaches. For example: a 6"' grade teacher .40 
science and .60 language arts would be counted as a "whole person" in each of the 
science and language arts departments. This method replaces a previous method by 
which 6'h grade teachers were assigned on a percentage basis to various 
departments. 

M. 

N. 

0. 

p 

Q 

R. 

S. 

In counting school reachers for the of the middle 
school team leader, any teacher assigned to a ream shall be counted as part of the 
team. For example: a special education teacher assigned, or on, Team A shall be 
considered part of the team. 

Middle School Facilitator 

Class l 
Class II 
Class Ill 
Class IV 
Class V 

l-4 teachers 
5-8 teachers 
9-12 teachers 
13--16 teachers 
17 teachers and above 

Gr. K-5 Math/Science/Technology Specialists 

SIT Coordinator 

Public Relations Stipend ( l per school) 

Grade 7 & 8 Algebra and Geometry 
Mathematics Chairperson 

Neuropsychological Examiner 

Early Intervention Program Chair 

Positive Behavior Support Chair 
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Old 
6 pts. 

l 0 prs. 
14 pts. 
17 pts. 
20 pts. 

4 pts. 

10 pts. 

2 pts. 

6 pts 

20 pts. 

2 pts. 

2 pts. 

New 
4 pts. 
8 pts. 

12 pts. 
15 pts. 
18 pts. 



T. Webmaster 4 pts. 

(4) Longevity Service Recognition 

Years 6 through 10 after maximum $150 
Years 11 through 15 after maximum $300 
Years 16 and greater after maximum $500 

Teachers hired on or after July I, 1998 shall not be eligible for longevity payments. 

( 5) Elementary Music Teachers 

Elementary music teachers who are required to teach music groups, such as band or 
orchestra, before the start of school, and who are not released from any other required 
duties, will receive a total of three points per year for each school at which such 
requirements apply to a teacheL 

(6) Travel Reimbursement 

teacher who uses his/her personal to travel schools or perform Board 
of Education business will be reimbursed at the current L R S. rare. Payment will be 
monthly. 

(7) Compensation for Staff Development Presenters 

25 i 94i)liv:::' 

A. Presentations by teachers during a staff development day. 

Teachers will not be compensated for the presentation itself. However, teachers 
will be compensated for their preparation time up to a maximum of two hours of 
preparation rime for each hour of presentation time at the rate of $20.00 per hour. 

For example: A teacher presents a tbree-hour workshop and would be reimbursed 
for up to six hours of preparation time at $20"00 per bour, or $120.00. 

B. Presentation by teachers beyond school hours at a workshop that benefits 
Manchester teachers shall be compensated for the preparation and presentation of 
the workshop. 

Such compensation shall be up to a maximum of 2: 1 for preparation time and a ratio 
of l: I for presentation rime at tbe rate of $20.00 per bour. 
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For example: A teacher presenting a two-hour workshop after school would be 
compensated for up to four hours of preparation time and two hours of presentation 
time (6 honrs) at $20.00 per hour, or $120.00. 

In lieu of compensation for preparation, Administration may opt to have teachers 
prepare for the workshop by hiring a substitute. The teacher shall only he 
compensated for the presentation at $ 20.00 per hour. 

(8) National Board Certification: Teachers who attain the National Board Certification shall 
receive an annual stipend of $1000. 

(9) Online Learning Facilitator and Mentor: The Online Learning Facilitator and Mentor will 
facilitate all external online learning programs and coordinate student and mentor 
assignments. The stipend for this position is 15 points 

25l<J406v2 

Education Pn>arom 

Teachers employed in the New Horizons Pn;or"m shall be compensated at their per diem 
hourly rate up to a maximum of $50 per hour. Teachers will be compensated for one-half 
hour preparation period per day worked. 

All teachers regularly employed in the Manchester School System wm be given the 
opportunity for an interview for open positions in the program. Overriding consideration is 
what will be in the best interest of the students and the needs of the program. 
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APPENDIXC 

A. Salary payments to teachers for the school years covered by this Agreement will be made 
by direct deposit (except for the final paycheck for a teacher leaving the district) according 
to the following schedule: teachers' salary payments must follow the regular Board of 
Education payroll schedule but in no circumstances will the first payment of the school year 
be later than the second Friday of the student school year. Payments will he as nearly 
equal in size as possible. Teachers may elect to receive salary payments in either 21 or 26 
installments. Unpaid installments, when 26 have been indicated, will be paid at the end of 
the school year. 

B. When employing new members of the staff, the Superintendent shall place any new 
employee on the proper step and degree classification on the salary schedule in accordance 
with the employee's years of preparation and experience. The exception to this procedure 
may occur when the State Department Education determined that a 
area exists. Under these conditions the Superintendent, in consultation with the 
Association, may place a new teacher hired into that shortage area up to five (5) years 
above their normal placement on the salary schedule. Experience of a non-teaching nature 
which clearly contributes to teaching qualifications may be evaluated by the Superintendent 
and credited on the schedule. The Association shall be notified in writing of any such 
action by the Board in crediting a teacher for experience of a non-teaching nature. 

The Association shall receive copies of all new hire letters. 

C. All teachers whose work is satisfactory shall he advanced regularly year by year on the 
salary schedule from the point at which they start, unless a step freeze applies to a contract 
year, provided that they have actually worked at least ninety (90) days in the preceding 
school year (excluding all leave time). 

D. The yearly increment may be withheld if the service of the preceding year is less than 
satisfactory, or may be granted subject to conditions established by the Superintendent, 
provided that if any increment is withheld, a written statement of the reasons therefore shall 
be given to the teacher by April I. A disagreement over whether such withholding or 
granting of an increment is justified shall be subject to the grievance procedure. 

E. No teacher shall advance or be on the Master's (BA + 30) salary schedule column unless 
he/she has obtained an earned master's degree or 30 credits in an approved graduate 
program from an accredited college or university. Any employee hired on or after July I, 
2013 must earn a Master's Degree from an accredited college or university in order to be 
placed on the Master's schedule. ForMA + 30 placement, a teacher must show a second 
master's degree in a discipline other than the discipline in which the initial master's degree 
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was attained, the completion of a 6th year certificate from an accredited college or 
university or 30 credits in an approved graduate program, For placement on the Doctoral 
lane, a teacher must earn a doctorate from an accredited college or university, 

F, Whenever a teacher qualifies for classification on a higher schedule, transfer to that 
schedule shall be made for the next school year following the completion of the 
requirement The bachelor's degrees shall be required for placement on the four-year 
schedule, A bachelor's decree and 15 semester hours of approved work beyond shall be 
required for placement on the four-year plus 15 schedule, Effective July 1, 2007, any 
teacher who bas earned a doctorate from an accredited college or university shall be 
entitled to placement on the Doctoral LeveL 

G, It is agreed that in the event that any new position is established for the employment of a 
certificated professional personnel in the bargaining unit, the Superintendent will discuss 
with the Association the establishment of the salary schedule for such position and the 
Association shall be given the opportunity to negotiate with regard to such salary schedule 
with the Board, 

R No teacher shall receive time (compensatory time) in lieu of compensation without a 
written agreement between the Association and the Board of Education. 

L Pro-Rated Compensation 

Daily rate of the individual teacher shall be calculated on the basis of the individual's 
contractual salary (actual placement on the salary schedule) for the appropriate school 
year divided by the number of contractual work days for said year, 
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APPEI\'DIX D 

MANCHESTER PUBLIC SCHOOLS 
SCHOOL CALENDAR 

The Manchester Public School Calendar shall be determined 
Association. 

APPEI\'DIX E 

the Board after input from the 

As a rule, any newly proposed club or sport must go through a one-year "prohation and 
evaluation" period. After that period, the evaluation will be reviewed hy a committee comprised 
of the the SAA Advisor (at the school), and a representative of the MEA 

If the committee recommends that the club be given "points," its recommendation must be 
forwarded to the Human Resource Office by November lst for possible inclusion in the following 
year's budget. The committee may also forward to the Human Resource Office recommended 
deletions. 

The Assistant to the Superintendent for Finance and Management shall adopt or reject the 
committee's recommendation for the following year's budget. The decision by the Assistant to the 
Superintendent for Finance and Management shall be communicated to all parties involved as soon 
as possible. 

It is clearly understood that "between negotiations" the Administration has the legal right to 
eliminate and/or create positions aud the Manchester Education Association has the legal right to 
negotiate any point compensation for newly created positions. 
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"'AME OF POSITION :-lEW POI1\TS CLRRE"'T POINTS 

l-3 yrs. 4-6 yrs. 7+ yrs. 4-6 yrs. 7+ yrs. 
Step 2 ,;~3 ~"~'-~ Step __ 3 

Baseball (Boys) l9* 21* 19 
J. V. Assistant 14* 15* 16 
Freshman 11 12 13 

Basketball (Boys) 22 26 
Assistant 16 l8 
Freshman l3 15 

Basketball (Girls) 22 26 
Assistant 16 18 
Freshman 13 l5 

Cheer leading Fall 12 13 !4 
J.V. & 9 !0 ll 
freshman Winter 7 8 9 

Cross Country (Boys) 13 14 15 

A.ssistant 9 lO 11 

Cross Country (Girls) 13 14 !5 
Assistant 9 10 1! 

Football (Boys) 25 27 29 
Assistant ( 4) ea. !8 ea. 19 e<'L 
Freshman 15 !6 17 
Assistant !0 

(Boys) 13 
Golf (Girls) 13 14 

Assistant Golf (Coed) 10 11 !2 

Hockey 20 22 24 
Assistant 16 17 18 

Indoor Track (Boys) 18 19 20 
Assistant (1.5) !3 14 15 

indoor Track (Girls) 18 19 20 
Assistant (1.5) 13 14 15 

Socce-r (Boys) 16 18 20 
Assistant 12* 13* 14* 13 14 15 
J.V. 12 13 14 
Freshman 10 11 12 
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*The new points shall apply to new hires for these positions after the present coach vacates his/her 
position. 

NiMJ\ Of YU~Il!L i' :>JEW POINTS CURRENT POINTS 

1·3 yrs. 4~6 yrs. 
i 

7+ yrs. 1-3 yrs. 4·6 yrs. 
' 

7+ yrs. 
High School Sports :>~! Step~ Step_:! Step 1 Step 2 Step 3 

• 

• .. .. ~· ~ ....... ~ .. ~----- . .. ------- --------

Soccer (Girls) . !6 18 20 
Assistant 12* 13* 14* l3 14 15 
JV. 12 13 14 
Freshman !0 11 12 

. 
A ,;~;:iris) 17* !9* 21* !9 21 23 

13* 14* 15* !6 17 
Freshman II 12 

Strength Coach 
Fall II 12 13 
\'linter !I 12 13 

11 12 13 

.··o (Boys) .. 20 22 24 
ASSiStant 12 13 14 

Swimming (Girls) 20 22 24 
Assistant 12 13 14 

Tennis (Boys) 14 15 16 
Tennis (Girls) 14 15 16 

J.V. Tennis (Coed) 10 ll 12 

. - .......... ~ ... r---- -·--· 
Track (Boys) 16* l8* 20* 17 19 21 

Assistant (1) 12* !3* I 14* 16 17 18 
Freshman 11* 12* I 13* !6 17 18 

I 

Track (Girls) 16* 18* 20* 17 !9 21 
12* 13* 14* 16 17 18 

1'< oh 11' 12* 13* 16 17 18 ··---------
Uniticd Sports !I) ll 12 

! Volleyball (Girls) 16 18 20 

! 

Assistant (2) 12 ea. 13 ea. 14 ea 

' Wrestling 19 
' 

21 J' _;, 

Assistant 14 !5 !6 

' 
' 

i 

*The new points shall apply to new hires for these positions after the present coach vacates his/her 
position. 
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NAME OF POS!TIO'\i ---- --"-~ 

Athle-tic Director 

Baseball !Boys) 

Basketball (Boys) 

Basketball (Girls) 

Cross Country (Coed) 

Intramural Supervisor 

Intramural Coach 

Soccer (Bo;'s} 

Soccer (Girls) 

Sotiball (Girls) 

Track Coed 
Assistant (2) 

Wrestling 
Assistant 

NAME OF 

High School Clubs 

Activities Planning Board 

"' "' 
Art Club 

~sian ''" 

Band 

A .-.r Band Director 

L 

2519.fil6v2 

I 

1-3 yrs. 
Step l 

• 

!3 

6 

6 

5 

!6 

14 

16 

:>EW POINTS -------

POINTS 

4-6 yrs. 7+ yrs. 
Step 2 ~~1'.1 

7 8 

7 9 

17 18 

15 16 

17 18 
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20 

8 

8 

10 

3 

2 

8 
8 

8 

tO 
6 

8 
6 

4-6 yrs. 
St_ep2 

21 

9 

9 

9 

9 

II 
7 

7+ yrs. 

~} 

22 

10 

!0 

!0 

10 
10 

10 

12 
8 



'iA'v!E Of Pm POl:'< IS 

l-3 yrs. 4-6 yrs. 7+ yrs. 
High School Clubs 'i!<Jll Step 2 

Class "' "'"", 
Freshman (2) 6 ea. 
Sophomore !2) 6 ea. 
Junior (2) 6 ea. 

(2) 8 ea. 

Club Latino 5 

Color1 vvnuer Guard 6 

Dance Team 7 8 9 

Clubs of America 6 

!5 !6 U<:~,C<V< 14 
8 

Exploratory Jewelry Club 4 

FBLA 6 

~rrr A 4 

' 

. . 
Ft~Ilowship of Christian Athletes 4 

' 

French Club 4 

Hand Bell Choir 8 

Honor Society 4 

' 
Club 6 

Italian Club 4 

Jazz Choir 8 

Jazz Combo 8 

Math Team Coach 5 6 7 

Muhiculrural 5 

"' "' 10 
A,;, 7 

News Media !() 11 12 

' 58 -
251ll·+UAv1 



NAME OF Pt liON 

I 
POINTS 

1-3 yrs. 4-6 yrs. ' 7+ yrs. 
High School Clubs 

--------"-·--~·---

i 

Pit, Musical Only 5 

n: ucu,ruu """"'ClOf 6 

Poetry Club 4 

8 

Round Table 16 17 18 

-s:~A-cashier 16 

Ski Club 4 

Summer Band 3 

----:r·~-c~S;i~d~ill Associarion 6 

West Indian Club 5 

r ·' """' mur- 9 

YES Club (formerly AFS Club) 4 

n '1" apuy 6 

~Safe ·' 1 '""'' 4 

·Club 4 
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1-3 yrs, 4-6 yrs. i 7+ yrs. 
"'~·"· School Clubs Step I 'it"P_,l 

Art Club 6 7 8 

Band !4 !5 16 

Middle School Singers !2 !3 14 

Boys & Girls Choir !4 !6 !8 

~""" '""""' ·' 6 

Dram~ssistam 12 l~ 14 
8 IO 

('h nh 12 !3 14 

Science Club 5 6 7 

4-6 yrs. 7 + yrs. 
,Step 2 

Coordinator 
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:'iAME Of POSntoN POl:\TS 

l-3 yrs. 4-6 yrs. i! 7+ yrs. 

ll\1iddle ~hool ChJI>s 
i 

Step l 

• 

• 

Drill Team - Steppers 2,5 3.5 4 

French Club 6 
• 

• 

Home Economics (FACS) 6 7 8 

' Club 3 

Junior National Honor Society 3 

r ;, '"' 10 

Math Counts 5 6 7 

7 

Peer 7 

SAA Cashier !6 

'" Intervention Team Leader 10 

Ski Club 4 

'""'' 'umnclt 12 

l Student .Association 6 7 8 

r nearer Guild 6 7 8 

r 9 

l-3 yrs. 4-6 yrs, 7+ yrs. 
Bennet Music .SJ.<•Jd Step 3 

Band & Ore he"· 14 15 16 

Choral 14 16 18 

I 
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APPEJ'<'DIX F 

CIGNA Open Access Plan $20 Co-Pay 

BENEFIT HIGHLIGHTS IN-NETWORK OUT OF NETWORK 

Calendar Year Plan Deductible 
! None 

Fnmilv None 5500 
r 

_,;::'.~: $1 (\011/~0p~~~ 
h "'' 

_-o 

None/None 

Cumm< uncc C!GNA H, pays 100% of C!GNA pays 80% of 
eligible charges You pay 0% of eligible; afte; olan You pay 20% of 
charges. 

'"' -lnpntient- PHS+ Coordinated hy your physician Participate must obtain approval for 
(required for all inpatient admissions) inpatient admission: subject to 

penalty/reduction or denial for non-
compliance 

Precertification - Outpatient- PHS+ Coordinated your physician Participant must obtain approval fOr 
(required for selecred outpatient selected outpatient procedures and 
procedures and diagnosTic tesring or 

~of'"' 
testing; subject to 

outpatient services) y 'i or denial for non-

"Y 

{ ifPtime u 
r N/A N/A 

' •• J "« '"" 
Primary Care Physician (PCP) Office S20copaymenr per office visit 20% of charges** 

Visit 20% of charges** 
Specialty Physician Office Visit $20 copayment per office visit 
Consultant and Referral Ph.vsician 
Services 

Allergy Treatmemllnjections - PCP or 20 1}~. of charge.;;** 

Specially Physician No 
Allerg}' Serum (dispensed by physician in 20 (;;_, of charges** 

office) No charge 
Second Opinion Consulrations (provided 20% of charges** 

on voluntary basis) S20 copaymenr per oft1ce visit 
Surgery Performed in rhe Ph)·'Sician 's 20% of charges* 

Office· PCP or $20 copayrnent per office visit 
S'pecialry Physician 
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BENEFIT HIGHLIGHTS 

Preventive Care 
I Rou.rine Preventive Carejhr Children 
I through age 21 (including rowine 

immunizations) 

lmmuni::.ations 

Romine Prevenri·ve Care for Children 
and Adults from age 22 (including 

I routine immuni:::arionsj 
Unlimited maximum per calendar year 
Immunizations 

Mammograms, PSA, Pap Test 

Note: Preventive care related services 
and diagnosric relared services are paid 
at the same level of benefits as other x
ray and lab St?rl..'ices based on place of 
sen-'fce. 

Hospital Services 

¥1SliS! 

,, Hospital Professional Services 

Outpatient Facility Senices 

Laboratory and Radiology Sen,ices 
(includes preadmission testing) 
Physician's Ojjice 
Outparienr Hospital Faciliry 
Emergen{}' Room!Urgenr Care Facfliry 
(hilled by facilirv as part of the 
Emergency Room/l.Jrgent Care visiT) 
Independent X-Ray and/or Lab Facility 
!ndependem X-Rrr:_.,; and/or Lab Faciliry 

conjunction lvith an Emergtnc_v Room 

IN-NETWORK 

SO copaymenr per office vlsir 

No charge 

$0 copaymenr per office visit 

No charge 

No charge 

SO copayment for associated wellness 
exam 
$200 copayment per admission 

No charge 

No charge 

$1 OD copaymem per facility visit 

No charge 
No charge 
No charge 

No charge 
No charge 
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OUT OF NETWORK 

20% of charges** 

20% of charges** 

2071') of charges** 

20% of charges** 

20% of charges** 

20% of 
!
) -~- <b' . 
recertJ -rcanon reqmred 

20% of charges** 

20% of charges** 

20% of charges** 

20% of charges** 
20% of charges** 
No charge; except if not a true 
emergency, rhen 20% of '-·'l<>'b'-2'; 

20% of charges** 
No charge; except if nor a true 
emergen0', then 20% of charges** 



BENEFIT HIGHLiGHTS 

Services 
Office Visits (lah & radiology tests, 
counseling) 

Vasectomy!Tuhal Ligation (excludes 
reversals) 

Jnparient Facilit::· 

Outpatient f(zcility Services 
Physician's Sen,ices lnpatienr or 
Outpatient 

IN-NETWORK 

$20 copa;nnent per office visit 

$200 copayment per admission 

S 100 copayme-nt per facility visit 
No charge 

$20 copayment per oftlce visit 

Office Visit (lab & radiology tests, $20 copaymenr per office visit. 
counseling) -PCP or Specialty Physician 

Coverage will he provided for the 
follmving services: Testing and 
rreatment services performed in 
connecrion 'rtdth an medica£ 
condizion. Testing performed specijica!l'y 
to derermine the cause of iltf'ertility. 
Treatment and/or procedures performed 
specifically to restore fertility (e.g. 
procedures to correct an inferriliry 
condirion). 
Arrijicia!lnseminarion and In~ Vitro. 
Inpatient Facility 

Outpatient Faciliry Strvices 
Physician's Services 

and 

$200 copaymem per admission 

S l 00 copaymem per facility visit 
No charge 

Inpatient- Unlirnited days mtLTimwn $200 copay"mtnt per admission 
per calendar )'ear 
Acute: Based on a ratio of 1:1 
Parlial: Based on a ratio of 2:1 
Residential: Based on a rario "1 
Outpatient - 40 visirs nunimurn per $20 copayment per visit 
calendar }'ear# 
Group Therapy ltfental Health - S20 copayment per ses<;ion 
combined maximum -.,.virh Outpatient 
Individual Mental Hea!rh services based 
on a ratio of 1: l 
Intensive Outpatient Jliental Health - 3 $50 per program copaymem 
programs nun:imum per calendar )'ear# 
hased on a ratio of 1: I H:frh outpatient 
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OUT OF NETWORK 

20% of ch.m,es** 

20% of charges* 
Precertification required 
20% of charges** 
20(;{ of charges** 

20% of charges** 

2Qo/r_, of 

20% of charges** 
Precenification required 
20% of charges** 

20% of charges* 
Precenitlcation required 

20% of charges** 
20% of charges** 

$50 per program deductible, plus 20% 
of charges; no plan deductible-



BENEFIT HIGHLIGHTS 

Substance Abuse 
Inpatient~ 45 days m.lLtinumr per 
calendar year# 
Acute Detox: Based on a rario of 1:1 
(requires 24 hour nursing} 
Acute Inpatient Rehab: Based on a 
rario of 1:1 (requires 24 hour nursing) 
Partial: Based on a ratio of 2:1 
Residential: Based on a ratio of 2:1 
Outpatient -" 40 visirs maximum per 
calendar }'ear# 

Imaging 
(MR!s, MRAs, CAT Scans, PET Scans, 
ere.) 
Inpatient Faciliry 
Outpatient Faci!iry 
Emergency Room/[./rgent Care Facility 

part of rhe 
t:nrer,~errcy rcr•onur:reenr Care l·isiz) 

IN-NETWORK 

S200 copayment per admission 

$20 copayment per visit 

S50 per program copaymem 

No charge 

charge 

$20 copay'mem per office visit 

$200 copayment per admission 
No charge 
'!'Jo charge 

No charge 

Therapy No charge 
(includes physical, speech, 
occupational, pulmonary rehab & 
cognitiJie therapy) 
60 days maximum per calendar year# for 
all therapies combined 

Note: Therapy sessions provided as parr 
of Home Health Care accwnu!are to the 
Short-Term Rehab Therapy maximum 

days combined >.vith Short Term 
Rehaloiliwtive Therapy maximum per 

2519-lU6v2 

$20 copaymem per office visi1 

$20 copayment per office visit 
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OUT OF NETWORK 

2.0% of charges* 
Precertitkation required 

$50 per program deductible. plus 20% 
of charges; no plan deductible 

20% of charges** 

of charges** 

$15 deductible- !00% of billable 

20% of charges** 
20% of charges** 
No charge; excepl if not a true 
emergency, then 20% of charges** 

20% of charges 

20% of charges** 

20% of charges** 



BENEFIT HIGHLIGHTS IN-NETWORK OUT OF NETWORK 

<y and Urgent Care 0"' me' 

's Office PCP or Specialt\' $20 copayment per office visit Care H}ill he provided at in-nenvork 
levels jf it meets the "prudem 
layperson" definition of an emergenrv. 

Hospital Emergenc:v Room $75 copaymem per visit (copay waived if Othenvise 20% of charges** 
admitted) 

Outpatient Professlonal Services No charge 
(Radiology, Pathology and Emergency 
Room Physicianj 

I 
Urgent Care Faciliry or Outpmlenr $50 copaymem per visit (copay waived if 

I Facility admitted) 

Ambulance No charge 
l'rfaternity Care Services 
Initial Office Visit ro Confirm Pregnancy $20 copaymem per office visit 20% of charges** 

I 
All subsequent Prenatal Visits, Postnatal No charge 20% of charges** 
Visirs and Physician's Delivery Charges 
(total maternitv fee) 
Office Vi sirs in addition to the toral $20 copayment per office visit 20% of 

matemiry fee perfonned by OB or 
Specialty Ph.vsirian 

Delivery Facility (lnpatiem $200 copaym.ent per admission 20%· of charges* 
f-1, Cenrer rh ,, ''Servicing at Other Health No charge 2Wfr', of charges** 

D,<. 
Facilities Skilled , ,, ,5 ,. 

and Sub-Acute 
days ma.rinwm per calendar 

combined for all facilities lisred 

Home Health Services- Includes No charge 20% of charges** 
outpariem privare duty nursing when 
approved as medically necessary, 
unlimited days ma'<.:imum per calendar 
~'v'Par#; 16 hour maximum per da:v 

I 
Prescripti 51() $25 s~o- 30 dav supplv 20% of charges** 

-
:\fail · 2 copa)' 90 dar' supplv 

I Unlimited- Contraceptives included I __ 
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Footnote!. 
S'ervices are subject to calendar :vear deduoih!e 

** Ow-o;:nl!nvork ser.·ices are suhji!CI ro rhe ca!endor year deducrih/e and maximum reimhursoh!e ~._)wrge limirmions 
Pro<·iders 1110)' bill rhe memher the dif!i!rence between/heir billed c!wrge and rhe maximum ri?imhursah!e charge as 
determined l~r the benefir plan 
ln-neflt'ork and ma-of-nenvork services app~v to rhi! surne trl!atmem or do !far ma"'timum 

Regarding In~/\ietwork and Out-of-lVet.vork Services: 
Once !hi! ow-ofpocket macinnan is reachul, zhe plan payv 100% of efigihfi! chargesjbr the renurinder olrl1e plan .veor. exupr jiJr 
Jfenta! Health and ,)'ubsrance Ahuse H'hich continue 10 he paid ar rhe levels .>pec{fied. 

Regarding In-}\ietwork Ser1'ices: 
All services musl he provided hy one ofrhe porriciparing providers on our li.v1 in order ro he covered. 

Regarding Out-of-,Venvork Services: 
• Your our-o;:pocker costs will hi' hir.;her rhan >Vith a parricipating provider 
• Ail our-o_(netH'ork ho.1pita! admisswns and cerrain oUTpatient surgical and diagnostic procedures must he precerrijled omi 

an; suhjecr ro (onrinued Sray Revinv (CSR) A penalry apphi!s w admissions H'hich are not precertijil!d Xon-approved 
admissions:days resulr in denial oj'hr:ne/its The precerriflcatioi1 penalty or cost of denied beneihs does not appl'r to deductible or 
our-olpocket ntaximum 

Case :'v'lanagement 
C(xJrdinated by CIGN/~ HealthCare. I1lis is a service dcsig:nt~d to provide assistance to a patient \\ho is at risk or developing medical 
complexities or fiJr whom a health incident hns precipitated a nc:ed t(Jr rehabilitation or addilional health ccrrc support. The program strives to 
attain a balance bct\vecn quality and cost cfiCctivc care vvhilc maximizing the patient's quality oflitC 

Benefit Exclusions 
Thest~ arc examples of the exdusimts In your p!arL rile complete li!it of exdu§[om is prwrided in your Certifkatc or 
Summary Plan Description. To the extent there may be differenc~·s, the terms of the Certificale or Summary Plan 
Description controL 

Any service or supply nol described as con:red in the Covered Expenses section ofrhc plan 

2. Any medical service or device that is not medically neressary. 

3 Treatment of an illness or injury which is due to war or cme for military service disClhiliti6 tremahkc through governmenTal 

:;ervices. 

4 Any services and supplies f()f or in connection \\i\Th experimentaL investigational or unpnwen scn,iccs 

5' rreatment of T!vlJ disorder. 

6 Dc:nta! treatment oCthe teeth. gums or slructures directly supponing the tedh. hmvever. charges made f()r services or 

:mpplies provided ftw or in connection with an accidental injury to sound natural teeth arc cm·cred provided u continuous 

course of dental treatment is started within 6 months of the accident. 

7 \1edical and surgical services. initial and repeat intended for the treatment or control of obesity, including clinically severe 

(morbid) obesity. including: medical und surgical services to alter ap~wanmces or physical changes that arc the result ol any 

surgery perf(mncd fiJr the management of obesity or clinically se·erc (morbid) obesity; and 'vveight loss programs or 

treatments. whether prescribed or recommended hy a physician ur under medicul supen:ision. 

8 Unless othenvisc covered as a basic benefit. reports. evaluations .. physical examinations. or hospi1aliza1ion not required t;w 
health reasons. including but not limited to employment insur:mce or government licenses. ~md court ord<.:red. f()fensic. or 

custodiD! e;.·aluations. 

9 Cottrt ordered treatment or hospitalizations. 

l 0, Infertility donor sen·ices and charges. 

1 L Any services, supplie;-; or medications or drugs f(Jrthe treatment of male or f¢ma!e sexual d.y:>function. 

12. Medical and ho:;pital care and costs ttw the child of n Dcp..:ndcm, unkss !his in flint child is otherwise eligible under the plan. 

J 3 fherap) or treatment intended primarily w improve nr maintain general phy sica I condiTion or tOr the purpose of enhancing 

joh, schooL athletic: or recreational pertt1rmance. 

l.f. Consumable medical supplies other than ostomy supplies and urinary catheters. 

l5. Privak h\)Spit<li rooms and/or pri\ ate duty nursing except as prov idcd under the Home 1 health Services prnvision. 

16 Artificial aids. including but not limited to correctivt' orthopedil' shoes. arch supports. e!astil' stockings, gart.::r bdt:i, corsets 

and dentures 

17 Eyeglass lenses and frames and contact lenses (except for the first pair of contact lenses for treatment nfkemtnconus or 

postcaturact surgery'). 

18 Eye exercises and surgical treatment for lhl· correction of a refractive error. including radial keratotomy. 

19 ,\ll non~injecrahle prescription drugs. injeciable prescription drugs 1har do not require physician supervision and are 
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typically considered sc·ll'"administered drugs. non-prescription drug::;, and inve:>tigmional and experimental drugs, 

except as provided in the plan. 

20 Routin-:: fOot care, however. services assnciakd \\ith f()ot care f(w dlahck:> and periphc-ml vascular disease an; COH~rcd when 

medically necessary. 
21. Genetic screening or pn>implantation g_enetic sue.cning_. 

22. Fees associated v.-ith the (~ol!ection or donation orbkll}d or blood products. 

2J. Cost of biologicals 1.hat a.rc immunizmions or medications t(n the purpose of truwL or to protect agr:inst occnpational 

hazards and risks 

1-+. All nutritional supplements and formulae are exclude(_L except infimt !lmnula needed for the treatment of inborn errors of 

metabolism. 

25. Sen·ices ff.)r or in connection \Vith an injury· or i!!ness arising ou1 of or in the cours~· oC any employment l()r wuge or profit. 

26. Expenses incum~d l('lr medical treatment by a person age 65 or older. vvho is covered under tht plan as a retiree. or his 

dependent when payment is denied hy the !\-kdicare plan hel~ause treatment \vas n!')t recch·ed fi·om a participating provider 

of the \kdicare plan. 

E.xpenses incurred t\Jr medica! treatment Yvhen paymem is denied hy the primary plan hec:mse treatment was not received 

tfom a participating provider of the primm)' plan. 

28 The t()!!owing services arc excluded from etrverage regardle-ss of clinical indications: !vfassagc Therapy: Macromastia or 

Gynecomastia Surgeries: Cosmetic Surgery and Therapies: Surgical Treatment ofVarico~c Vein::;: Rhinoplasty; 

.Abdominoplasty--'PanniclJiectnmy: Blepharoplast::< Rdundam Skin Surgery: Removal of Skin Tags; Acupressure: 
CraniosacraUcranial therapy: Dance Thcrap)-', !\-·10\-cment Therapy: Applied Kinesiolog}'; Rolfing; Prolotherapy: Tran:::sexual 

Surgery: Non~medical counseling or anc!ilary services: Assistance in the a.:tivitics of daily living; Cosmetics; Personal or 
Cumt(Ht Items: Didary' Supplements; Health and Beaut::' Aids; Aids m· de\ ice~; that assist with nol>Yerbal C<Jmmumcation:< 
frcatmcnt by Acupuncture: Dental impLmts t(H any condition: Telephone Consultations: E~mail & Internet Consultations: 

Te!emedicine: Health Club \kmlx::rship fees: \Vcight Loss Program tees: Smoking Cessation Program kes: Reversal of 

male and female \oluntar-y sterilization procedure~: and E:--.:tracnrporea! Shock Vi/ave Lithotripsy for musculoskeletal 

and orthopedic conditions 

These Are OnZr the Highlights 
AS.'/OU can see. rhe pion is designed JO comhinl:' in-depih coverage with cosH.:(}i:.'crive prices 7his summmy conwifl.l' hi?,hfights on~r and L,· 
subject to change_ The spec{fic rerms o_(cm·emge, exclusions and !imitarions including art contained in the S'wnmon 
Plan Des<.Tiprion or Insurance CertUicme This plan i.<; insuri!d and or administered hv ('onnecricur General Ufe !nsunmce 
Company, a ClG_VA Compant 

"CJGA'A l!i!althCare" refers ro mrious operating suhsidiarie.c; ofCJGY·i Corporation Products and sen: ices are prrAided h_t· rhesc 
suh\Jdiaries and not by CIG.\A Cmporarion. 77resl! subsidiaries include Connecticul General L{fi.:: insurance Compm~\·, 1d~Drug, Inc and 
irs affiliates, C!GV 4 Behavioral !Jea!rh, Inc, lmracorp. and H\10 or sen' ice company suhsidiorics of('[(].\-:. I !ierJ!rh ( 'mpmuinn ami 
CJG..V 4 De mal flt'ulrh. Inc. 

B.S'_t/17890 
()(j 

('.:3008 C!G.V-1 1-fmlrh ( 'orpormion 

This smm11ary serves as a reference to general health benefits. The Summary Plau Description 
(SPD) will prevail in any dispute over benefits. A copy of the current SPD can he obtained in the 
HR department. 
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BENEFIT HIGHLIGHTS IN-NETWORK OUT OF NETWORK 

Year Plan Deductible i 

'""' "'"'"" None $250 
Family lt1CLtimum None $750 

Year Out-of-Pocket Cv.-1"""' Plan 
Matimwn None None Sl JJOOi$2,500 

CIGNA HealdlCa.c pays 100% of rrr:N ,, "o'~ pays 80% of 

eligible charges. You pay 0% of 
,-h : -~;te; olan : pay _, 

-PHS+ Coordinated by your physician ''C must obtain approval for 
(required for all inpatient admissions) inpatient admission; subject to 

penalty/reduction or denial for non-
compliance 

Precerlification- Outpatient- PHS+ Coordinated your physician Participant must obtain approval for 
(required for selected outpatient selected outpatient procedures and 
procedures and diagnostic tesring or diagnostic testing; subject to 
outpatient serJias) p'-~n-'>1n, or denial fix non-

compliance 

IHPrimP u t 
r N/A N/A 

',·"· 
~« "'co 

''"""'Y ' ''J 
(PCP) Office S30 copa:yment per oftlce visit 20% of charges** 

Visit 20% of charges** 
Specialty Physician Office Visit S30 copaymenr per office visit 
Consulrant and Referral Physician 
Services 

Allergy Trearmenr!lnjecrions- PCP or No charge 20% of charges** 
Specialry Physician 
Allergy Serum (dispensed hy physician in No charge 20% ofchct,gcs** 
office) 
Second Opinion Consultations (provided S30 copayment per office visit 20% of charges** 
on volumary basis) 
Surgery Peiformed in rhe Physician's $30 copayment per office visit 20% of charges*8 

Stfice -PCP or 

"" '·' Physician 

• 
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BENEFIT HIGHLIGHTS IN-NETWORK OUT OF NETWORK 

Care 
j $0 copayment per office visit Routine Prn-'entive Care for Children 2Qi/r, of charges** 

through age 21 (including routine 
immunizations) 

Immunizations No charge 20% of charges** 

Routine Prevemive Care for Children $0 copaymenr per office visit 20%- of charges** 
and Aduits from age 22 (including 
routine immunizations) 
Unlimited maximum per calendar year 
Immunizations No charge of charges** 

Mammograms, PSA., Pap Test No charge 20% of chnrges** 

Note.· Prevemive care related serv·ices 
and diagnostic relmed services are paid 
at the same level of benefits as other .1:.-

ray and lah services based on place of 
$0 copayment for associated wdlness 
exam 

Hospital Services $400 c.opayment per admission 20% of charges** 
Precertification reqmred 

Hospital Doctor's No charge 20% of charges** 

"' '''"'" 
,. Hospital Prop:ssional Services No charge 20% of charges** 

G Facility Senices $200 copaymem per facility visit ?0% of charges** 

, , and Radiology Services 
(includes preadmission testing) 
Physician's Office No charge 20% of charges** 
Ourpatient Hospital Facility No charge 20% of charges** 
Emergency Room/Urgenr Care Facility No No except (f nor a rrue 
(billed by foci/iN as parr of the emagency, rhen 20% o.l charges** 
Emergenc.y Room/[Jrgenr Care visitj 
Independent X-Ray and/or Lab Facility No charge 20% of charges** 
Independent X-Rtry and/or Lah Facility No charge No charge; except if not a rrue 
(in conjunction 1-vith an Emergenrr Room emergency, then 20% of' charges** 
visit) 
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BENEFIT HlGHLlGHTS 

Office Visits (lah & radiology tesls, 
counseling) 
Vasectom_y!Tubal Ligmion (excludes 
reversals) 
Inparient Facilizv 

Outpatient Faci!iry Services 
Physician's Services- Inpatient or 
Outpatiem 
Physician's Of!ice 

rm;!iof,'\gY tests, 
So,"cittltv Pln,sician 

Coverage H-'ill be provided for the 
follmving sen,ices: Testing and 
treatment services per/(Jnned in 
connection h'ith an underlying medical 
condition. Testing peiformed spedficall_v 
to determine the cause of inferTility. 
Treatmenr and/or procedures performed 
spec(fically ro resrore ferrility (e.g. 
procedures ro correct an ir?ferriliry 
conditionj. 
Artificial insemination and Jn- Virro. 
lnparient Facility 

Outpatient Faciliry Services 
Physician's Services 

IN-NETWORK 

$30 copaymem pa office visit 

$400 copayment per admission 

S200 copaymem per facility visit 
No charge 

$30 copayment per office visir 

$30 copaymem per office visir 

$400 copayment per admission 

S200 copayment per facility visit 
No charge 

Not Covered 

Unlmnteddavs ma.x:imum $400 copaymenr per admission 
per calendar )'ear 
Acute: Based on a ratio of J.·J 
Partial: Based on a rario of 2:1 
Residential: Based on a ratio of 2:1 
Outpatient - 40 visirs maximum per $30 copaymem per visit 
calendar year# 
Group Therapy Afental Health - S30 copaymem per session 
combined nuudmwn tvith Outpatient 
Individual Memal Health savires based 
on a ratio ofl,'l 
Intensive Outpatient A! ental Health - 3 $50 per program copayment 
programs mrrr:imum per calendar .vear# 

of I: 1 t1'ith onrpatient 

7! 
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OUT OF NETWORK 

20% of charges** 

20% of charges* 
Precenification required 
20% of charges** 
20% of charges** 

of charges** 

20% of charges** 

20% of charges* 
Precertitlcation required 
20% of charges** 
20% of charges** 

:20'/{; of charges* 
Precenification required 

20% of charges** 
20% of charges** 

$50 per program deductible, plus 2\Y:::S 
ch;lrrres: no plan deductible 



BENEFIT HIGHLIGHTS IN-NETWORK OUT OF NETWORK 

Substance .4buse 
Inpatient 45 days n1a:rimum per $400 copaymenr per admission 20% of charges* 
calendar year# Precertification required 
Acute Detax: Based on a rmio 1.1 
(requires 24 hour nursing) 
Acute Inpatient Rehab: Based on a 
ratio of!"·] (requires 24 hour nursing) 
Partial: Based on a rario of 2.· 1 
Residential: Based on a ratio of 2.' 1 
Outpatient 40 visits maximum per $30 copaymem per visit 20% of charges** 
calendar year# S50 per program deductible. pius 20% 
Intensive Outpatient Substance Abuse- $50 per program copaymem of charges: no plan deductible 
3 programs rtuLYimum per calendar 

year# hased on a rario of 1:1 wirh 
'"hctnn, • Abuse visits 

T lnlimircc~•<u«'" 
No charge 20% of charges** 

• per calen<lar year 

' No charge 20% of '6' 

Unlimited 'per ,,, .A, ·year 

Vision Care 
Eye Etam every 24 monrhs $30 copayment per office visit of billable 

Radiological "S"'" 

IMR!s, MRAs, CAT Scans, PET Scans, 
etc.) 

Inparient Facility $400 copayment per admission 209r of charges** 
Outpatient Facilil}: No charge 20% of charges** 
Emergencj' Room/Urgent Care Facility ~o charge No charge: ct"cept if not a rrue 

by facility as' parr of the emergenr.)', then 20% of charges** 

.o 
Room/Urgent Care >}isit) 

"·' 's Office No charge 20~lf, of charges** 

Short- Term Rehabilitative Therapy :"Jo charge 20% of charges** 
(includes physical, speech, 
occupational1 pulmonary rehab & 
cognitive therapy) 
60 days maximum per calendar year# for 
all !l1erapies combined 

therapy sessions provided as parr 
of Home Health Care accumulate to the 
Shorr-Term Rehab Therapy maximum 

$30 copayment per oftlce visit 20% of charges** 
Outpatient Cardiac Rehabilitation 
Up ro 36 davs 1 per. ,H 

~ '"cr Care Services 
days combined with Short Term $30 copayment per office visit 20 ){. of charges 

,;, Therapy max1mum per 
year# 
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BENEFIT HIGHLIGHTS 

PhYsician 

Hospiral Emergenc-y Room 

Outpmient Professional Services 
(Radiology, Pathology and Emergency 
Room Physician) 
Urgent Care Facility or Outpatient 
Faciliry 

Visit to Confirm Pregnant}' 
All subsequent Prenaral Visirs, Postnatal 
Visits and Ph.vsician 's Dehvery Charges 
(total matemiry fee} 
Office Visirs in addition to the roral 
maternity fee pet.formed OB or 
Specially Physician 

Delivery Facility (inpatient 

IN-NETWORK 

530 copaymem per office visit 

$75 copaymcm per visit (copay waived if 
admitted) 
No charge 

S75 copayment per visit (copay waivc:d if 
admitted) 

$30 copayment per office visit 
No charge 

S30 copa;rme-m per office visit 

$400 copayment per admission 

at Other Health Care No charge 
Nursing, 

Sub-Acute Facilities 
180 day rn:1.xirnum per calendar 
combined for all facilities listed 

outpatienT privare nursing when 
approved as medicall_v necessary, 200 
days maximum per calendar year#: 16 
hour maximum per day 

No charge 
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OUT OF NETWORK 

he provided at in-nenvork 
levels if ir meers the "prudent 
layperson" definition of an emergency, 
Othenvise :!0% rf charges** 

20% of charges** 
20% of ch;;rc,,·,'* 

20% of charges** 

20Sf:. of charges* 
Precenification 
20% of charges** 

20% of charges** 

of charges** 



Footnotes 
.\ervices arc s·uhject ro calendar )·car deductible 

"* Ow-q(nerwork services are suhjecr to rhe cah:ndar .vear deducrihle und ma¥imum rr:imhursah!e chorge !imirarions. 
Providers may hill rhe member the ditli:'rena hcnveen tlu:ir hil1c·d charge and rhe i11(Himum reimhurwth!e char;e as 
derermined !~v thi! bcn.;_fir plan 
!n-nerwork and nur-of:ncnuJrk services apply to rhe same rrearmr:m or dollar moxinwm .. 

Regarding !n~ . .Vetwork and Out-of-/'v'etrvork SerPices: 
(!nee the our-o_fpocker nhnimum is reached the pian pays 100% of e!igih!e charr;esfor rhe remainder ofrhe plan year. exceptfhr 
Jfentalliea!rh and S'uhsr(mce Abuse which continue to he poid u! the levels specified 

Regarding In-Network Services: 
• All services must he prm·ided hy one ofrhe parriciparins; providt'rs on our lis! in order ro he con:red 

Regarding Our-oj-/'v'etwork Services: 
• !'our ow-q(~pocke! costs >vi!l he higher rhan wirh a panicipating pro rider 

• AI! our~ofnetwork ho.\pira! admissions and cenoin outpatient surgical and diagnostic procedures mus1 he prccerfljled 
and are suhjecr to Continued Sray Rcvie·w (C)']\; A pena!~r applies to admis.yions which are not precenijlet{ \'on-
approved admissions·days result in denial ofhi!nejlrs or CO\'f o/d!!nicd hcnefils does nor appZv to 
deductih/e or out-oFpocket ma.r:imwn. 

Case \hmagement 
Coordinated by CICY1\'A I h:althCrre. Ths Is a service designed to provid.:: assistance to <1 patient who is at risk of developing medical 
complexities or f()r \Vhom a health incident has precipitated a need tlx rchahilimtion or additional health care support Tht' program 
strives to attain u haiance hdween qua lit: and cost etlCctivc care \\'hile maximizing the patient's quality of life 

Benefit Exclusions 
These are examples of the exclusions in your plan. The complete list of exclusions is provided in your Certificate m· 
Summary Plan Description. To the extent there may he difftorences, the t{'rms of the Certifica:te or Summar:~
P!an Description controt 

1. Any service or suppl) not described as co\·er~cl in the Cover~d expenses section of the plan 

2. Any medical service or device that is nor mu.lically nect:.ssary. 
3. Treatment of an illness or injur;· \vhich is due to war or ...:are fi:Jr mii!tary savice disabilities trcatahlc through 

go\·ernmcnta! services. 
4. Any services and supplies tOr or in connection with experimemaL investigational or tmpro•;en service~. 
5. Treatment ofT!\U disorder. 
6. Dental treatment o(the teeth. gums or structures directly supporting the teeth_ huweYer. charges made for St'rviccs or 

supplies proYidcd f(Jr or in connection with an accidental injury to sound natural k..-.:th are cowrcd prodded ::1. 

continuous course of dentaltreatmem is started v.,;ithin 6 months of the accident. 
7. Mcdic:J.! and surgical services, inirial and repenc inh~ndd fur tbe treatment or comro! of obesity. including 

clinically severe (morbid) obesity, including: medical and surgical services to alter appearances or pb;sical 
changes: that are the result of any surgery pert~Jrmed for the rnanagcrncnt of cthesit: or cliniutHy sen:·rc (morhid) 
obesity: and weight loss programs ur treatm,:nts. whether prescribed or recommended by ::1. ph.ysician or under 
medical supervision. 

8. Unle"ss otherwise cuvered as a basic benefit rc-pons, evaluations, ph) sica! exnminations. or hospitalization not 
required f(H health reasons, including but not limited to employmen1, insurance or gon:rnment licens,~s, :md couri 
ordered. forensic or custodia! evaluations. 

9. Court ordere-d m::-ntmen1 or hospitaliza1.ion.s. 
10. lnfertilit)' donor services and charges. 
11. Any services, supplies or medications or drugs for the treatmenT of male or female sexual dysfunction 
!2. \kdical and hospital care and costs for the- child of a Depend,:nL unless 1.his infam child is nthemis~; digible 

unJer the plan. 
!3. Therapy· or treatment intended primarily to !mpnwe or maintain general physical condition or for the purpose of 

enhancing job, schooL athletic or recreationo! performance. 
14. Consumable medical supplies other than ostomy supplies and urinary catheters. 
15. Privat.: hospital rooms and.inr private duty nursing e-xcc:pt as provided under the Home llealth Services prtwision 
16. Artificial aids. including but not limited tn corrective orthopedic shoes. arch supports. elastic stockings. g<~r:er 

belts, corsets and dentures. 
17 Eyeglass le-nses and frames and contact kn.scs (except t{Jr the first pair of contact lenses for tr.::arment of 

keratoco-nus or postcataract surgery). 
18. Eye exercises and surgicalne:ument t{w the correction of a refractive crrur, induding radial keratotomy. 
19 i\!1 non~injectJhle prescription drugs, injcctable prescription drugs that do- nm requirt physician supervision and 

are t:ypicall:· considered self-administered drug:s, nOJJoprcscription drugs. Jnd im·estigational and ~xpcrimental 
drugs, except as pro•iided in the plan. 

20 Routine root care. howeve-r. services associattd with t{wt care t(H diahetes and peripheral vasculil.f disease are 
cowred when medically necessary· 
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l. Genetic screening or prc-implant:Jtion genetic screening 
L Fees associated \\·ith the collection or donation ofhiood or h!ood products. 
3 Cost of biologicals that are immuniJ:;nions or medications fi1r the purpose oftra\·el. or to pmk<:l againsl 

occupational hazards and risks. 
24 All nutritional supplcmems and f(nmu!ac arc exdudccL except infant formula needed fi"\r the treatment of inborn 

errors of metabolism. 
25 Services fix or in umnection \\ ith an injury or illness arising out of or in the course of. any employment for ~vage 

or profil. 
26. Expenses incurred for medical treatme-nt by a pe-rson age 65 or older_ l'.>ho is covt:.'rd under the plan as a retiree, or 

his dependent when payment is denied by the Medicare plan became treatment \Vas no1 received from a 
participating provider of the Medicare plan. 

2.7. Expt:nses incurred for medical trentment \vhen p<iym,:n! is denied b;. the primary pbn because !Teatment \vas not 
received from a participating provider of the prinwry pbn. 

28. The fl1llowing servic~cs are excluded from coverage regardless of clinical !ndicG.tions: ?vbssage Tb:.':rapy: 
Macromastia or Gynecomastia Surgeries: Cosmetic Surgery and Therapies; Surgical Treatment of Varicose Veins; 
Rhinoplasty: Abdominop!asry.iPannicuicctomy: Blcpharoplasty: Redundant Skin Surgery: Removal of Skin Tags: 
Acupr.:ssure: Craniosacral/cranial therapy: Dance Therapy, Movement The rap;; Applied Kinesio!og;: Rolfing: 
Prolotherapy: Transsexual Surgery~ Non~medical counseling or ancillary sen' ices; Assistance in the activities of 
daily living: Cosmetics: Personal or Com fori hems; Dietary Suppkments: Health and Beamy Aids: Aids or 
devices that assist vv!th non~\-erba! communications;. Treatment by Acupuncture: Dental implants for any 
condition; Telephone Consultations: E-mail & Internet Consultations: Tclemcdicine; !Icalth Club l\-kmbership 
J(;es; Weight Loss Program fe~~s: Smoking Cessation Program fees: Reversal of male and female volumar; 
sterilization pwcedure-;: and Extracorporeal Shock \\',1ve Lithotripsy for musculoskeletal and orthopedic 
conditions. 

These Are On~v the Highlight,v 
As you can Si!i!, the pian i.v designi!d to combine in-depth cowmge h'irh cosr-etfecriw' prices !his SiHI'II!IWT contain<: highlights on{v 
und is subject to change. lhe Sf-.lec{!!c term.<; of coverage. exclusions and limirarionY including iegislatl!d hewjir.Y are comained in the 
s·wnnmry Plan Desaiprion or insurance Certijlcme !his plan is insured und or administered hy Conni!cticut (feneral Uji? 
Insurance Compan.v. a C!GXA Compm1J' 

"C!G_\;A HealrhCare" n/ers to vorious operating subsidiaries q(CJGX-1 Corpomrion Pmducts and sen:ices are providi!d by rhcsi! 
subsidiaries and nor by CJGX::J Corpormion 'nu!se suhsidiaries inc!ude: Connecricw Genemll.{(e lnwrance Compan.v, Tel-Drug inc 
and irs ({(filimes, CJGS-4 Bchm-·ioro! Heo1rh, Inc., !ntrocorp, and HHO or Sl!n:ia com;xm_v suh,·idiaries of C/UVA Health(_ ·orporminn 
and CJU\'.4 Denral f-!ealrh Inc 

RS:\!27890 
06 

(,]1)1)8 C!GS/! Health Corpomrirm 

This summary serves as a reference to general health benefits, The Summary Plan Description 
(SPD) will prevail in any dispute over benefits, A copy of the current SPD can be obtained in 
the HR departmenL 
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